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Agency comments or recommendations, if any, as to statutory language, implementation, enforcement, and fiscal
matters: '

Name of proponent: (person or organization) Primarily the Washington State Board of Accountancy ] Private
[] Public
Governmental

Name of agency personnel responsible for:

Name Office Location Phone
Drafting ...........comene. Dana M. Melnturff, CPA Olympia, WA (360) 586-0163
Implementation.......... Dana M, Mcnturff, CPA Olympia, WA (:9,605-58-6-3-(516;}——

Enforcement ..............Dana M. McInturff, CPA Olympia, WA (360) 586-0163
Has a small business economic impact statement been prepared under chapter 19.85 RCW? '

[ Yes. Aitach copy of small business economic impact statement.

A copy of the statement may be obtained by contacting:

Name:
Address:
phone ( )
fax ( )
e-mail

X No. Explain why no statement was prepared.
The proposed rule(s) will not have more than minor economic impact on business

Is a cost-benefit analysis required under RCW 34.05.3287

[[lYes A preliminary cost-benefit analysis may be obtained by contacting:

Name:
Address:
phone ( )
fax ( )
e-mail

No: Please explain: The Board of Accountancy is not one of the agencies required to submit to the requirements of
RCW 34.05.328.
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Title of rule and other identifying information:

WA séctions: - Title:. S RO

WAC 4-25-400 ‘What is the auihorﬂy for and the purpose o:[' the board s rules?

WAC 4-25-410 Definitions

WAC 4-25-510 What is the board’s meeting schedule and how are officers elected?

WAC 4-25-540 What rules govern the proceedings before the board?

WAC 4-25-550 Do I need to notify the board if I change my address?

WAC 4-25-551 Must I respond to inquiries from the board?

WAC 4-25-610 Which rules govem the conduct of CPAs?

WAC 4-25-620 What are the requirements concerning integrity and objectivity

WAC 4-25-626 ‘What restrictions govern commissions, referral, and contingent fees?

WAC 4-25-630 ‘What are the requirements concerning competence?

WAC 4-25-631 With which rules, regulations and professional standards must a CPA,
CPA firm, and firm owner comply?

WAC 4-25-640 What are the requirements concerning records and clients confidential
information?

WAC 4-25-650 What acts are considered discreditable?

WAC 4-25-660 ‘What are the limitations on advertising and other forms of solicitation?

WAC 4-25-661 What are the limitations regarding firm names?

WAC 4-25-670 What enforcement actions must be reported to the board?

WAC 4-25-710 What are the education requirements to qualify to apply for the CPA
examination?

WAC 4-25-720 Howdo I apply 10 take the CPA examination?

TU'AI‘ A ’\.E ?01

What does the board consider to be cheating on the CPA examination

what actions may the board take if cheating is suspected, and what
sanctions may the board impose if cheating occurs?

WAC 4-25-730 What are the experience requirements in order to obtain a CPA license?
WAC 4-25-735 What rules must a certificateholder comply with and how does a
certificateholder apply for licensure?
WAC 4-25-745 How do I apply for an initial CPA license?
WAC 4-25-746 How do I apply for 2 Washington state CPA license if T hold a valid CPA
license in another state?
WAC 4-25-750 ‘What are the CPA firm licensing requirements?
WAC 4-25-783 How do I renew a Washington CPA certificate and/or license granted
through foreign reciprocity? .
WAC 4-25-790 How do 1 renew my individual license, certificate, or reg1st1 ation as a
resident nonlicensee firm owner?
WAC 4-25-791 I am a certificateholder. Prior to July 1, 2001, I held a license. How do I
apply to return to my previous status as a licensee?
WAC 4-25-792 How do I reinstate a lapsed individual license, certificate, or registration as
a resident nonlicensee firm owner?
WAC 4-25-793 IfT am retired, how do I apply to return to my previous status as a licensee
or a certificateholder?
WAC 4-25-795 How do I reinstate a revoked or suspended license, certificate, or

registration as a resident nonlicensee firm owner?
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MWAC 4-25-830 “What are the CPE reqmrements’?

WAC 4-25-831 What are the program standards for CPE?

WAC4-25-910 | What are the bases for the board to impose discipline?

Purpose of the proposal and its anticipated effects including any changes in existing rules:

General Note: The transition period implemented by the revisions to chapter 18.04 RCW (the
Public Accountancy Act) passed through the 2001 Legislative Session (Engrossed Second
Substitute Senate Bill 5593) ended June 30, 2004. Effective July 1, 2004, all certificateholders
must use the CPA-Inactive title. Board rules currently include “certificateholders™ in the
definition of ‘CPA”’. Now that 100% of the certificateholders must use the title ‘CPA-Inactive,’
the rules need to be changed to address the required ‘CPA-Inactive’ title use and to also ensure
that CPA-Inactive certificateholders understand the rules continue to apply to them. Virtually all
of the rules need language clean up to address this clarification.

¢ suggested revision: i -

iE:WAC 4-25-400 | Addresses the required t1t1e usage | ”CPA-Inactwe

WAC4-25-410 | » Adds a definition of “Applicant” which was incorporated by way of SB
6123 into 18.04.295:

The board shall have the power to: Revoke, suspend, {+ or +} refuse
to {+issue, +} renew, or reinstate a license or certificate; impose a fine
in an amount not to exceed thirty thousand dollars plus the board's
investigative and Iegal costs in bringing charges against a certified
public accountant, a certificate holder, a licensee, a licensed firm, {+
an applicant, a non-CPA violating the provisions of RCW 18.04.345,
-+} or a nonlicensee holding an ownership interest in a licensed firm;
may impose full restitution to injured parties; may impose conditions
precedent to renewal of a certificate or a license; or may prohibit a
nonlicensee from holding an ownership interest in a licensed firm, for
any of the following causes: ...

. Adds Public Company Accounting Oversight Board (PCAOB) auditing
standards to the list of what “Attest Services” includes

¢ Revises the definition of “Certificateholder,” “CPA,” and “Rules of
professional conduct” to address the new CPA-Inactive title use
requirement

» Adds the definition of “CPA-Inactive™ and clarifies what is meant by
“Inactive”

e C(Clarifies that “Entering the state” means spending more than 200 blllable
work hours in any calendar year because the current definition is too
vague and too difficult to apply

o Eliminates the definition of “Enterprise” because the term is no longer
used in the rules

o (Clarifies what is meant by “Interactive self-study program™
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Che suggested revision:

¢ Clarifies that “Licensee” means both an individual CPA and a CPA firm
(note - this definition is established in 18.04 RCW)

* Adds clarifying information to the definition of “Public practice,”
“Reciprocity,” and “Reports on financial statements™

WAC 4-25-510 | Eliminates the December board meeting and establishes the October meeting
as the board’s annual meeting.

WAC 4-25-540 | o  Clarifies the language to address the new CPA-Inactive title

o Adds firm Heense amendments to those applications subject to Brief
Adjudicative Proceedings (BAP)

e Adds clarifying language to note that both the Executive Director and the
Vice-Chair may delegate the position of presiding officer for a BAP and
BAP appeal, respectively

s Other verbiage improvements

WAC 4-25-550 | « Reflects the new CPA-Inactive title use requirement

» Adds the requirement that applicants must notify the board of a change in
address

» Clarifies that firms must notify the Board of changes in the main office or
a branch office. '

WAC 4-25-551 | » Reflects the new CPA-Inactive title use requirement.
s Adds the requirement that applicants must respond to Board inquiries.

WAC 4-25-610 | Adds clarifying language to reflect the new CPA-Inactive title use
requirement plus other general language clarifications

WAC 4-25-620 | Adds clarifying language to reflect the new CPA-Inactive title use
requirement

WAC 4-25-626 | Adds clarifying language to reflect the new CPA-Inactive title use
requirement plus other general language clarifications

WAC 4-25-630 | Adds clarifying language to reflect the new CPA-Inactive title use
requirement '

WAC 4-25-631 | o Clarifies language to reflect the new CPA-Inactive title use requirement

s Adds the Public Company Accounting Oversight Board (PCAOB) as a
regulatory body

s Corrects the language referring to Statements of Financial Accounting
Standards

s Adds the new AICPA Statements on Standards for Litigation Services and
the Standards issued by the PCAOB as required standards
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he sugoested revision:

¢ For clarification, adds IRS .CII'GUIEII 230 (compllance w1th IRS standards is
required by way of the first two paragraphs of the rule)

WAC 4-25-640 | Adds clarifying language to reflect the new CPA-Inactive title use requirement

WAC 4-25-650 | Adds clarifying language to reflect the new CPA-Inactive title use requirement

WAC 4-25-660 | » Clarifies language to reflect the new CPA-Inactive title use requirement.

s Establishes the requirement for all regulated individuals to post their
current license, certificate validation, or registration in their main office
and in a location that is visible and easily accessible to the public.

s Eliminates the subsection regarding when certifcateholders must display
the title “CPA-Inactive” because as of July 1, 2004 all certificateholders
must use the title “CPA-Inactive.”

WAC 4-25-661 | Establishes the requirement that individuals may only use the CPA or CPA-
Inactive title in association with the fiaime that thiey have registered with the
Board. To use the title with a non-registered name could be considered false
and or misleading to the public

WAC 4-25-670 { Clarifies language to reflect the new CPA-Inactive title use requii‘ement

WAC 4-25-710 | e Clarifies the number of quarter hours that equates to semester hours

e Aligns the definition of an upper division course to reflect a meaning more
in line with how colleges and universities define the term “upper division’

s Moves the current 1.5 credit multiplier for graduate Ievel course credits
from Board policy to the rule

¢ 120 day provision changes: Colleges and universities are offering courses
that are up to 5 months in length where the course 1s set up to support
preparing for the entire exam; however, the attendees study and prepare to
sit for one section of the exam at a time. This change extends the current
120-day provision to 180 days to ensure applicants are able to take the
sections in alignment with these college courses designed to support their
study (and not have to delay taking a sections of the exam until they are
120 days away from the end of the course). Also, the revision changes the
requirement so that applicant’s must submit documentation of meeting the
180-day requirement within 210 days of first sitting for the exam. This
will support administration of the examination files.

e (Clarifies the “accreditation standards™ do in fact allow community college
credits earned after the individual was awarded a degree

» Clarifies the name of the NW Commission on Colleges and Universities

o (larifies that the Board does not provide education credential evaluation
services

o Includes other verbiage improvements
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'he snggested revision:.

“WAC 4-25-720

s Eliminates the pr e-J anuary 1 2004 apphcatlon requuements

s Moves the following from Board policy to the rule: (1) requirement for
completing an application within 60 days, (2) the current fee
refund/forfeiture provision, and (3) current passing score of 75

¢ Eliminates the provisions related to a pre-January 1, 2004 notice of denied

application
o Aligns the langnage in the rule to the national language re: Notice to
Schedule (NTS)

WAC 4-25-721

Aligns the rule with the 2004 SB6123 changes to 18.04.295 which authorizes
the Board to fine and recover legal and investigative costs from individuals
found guilty of cheating on the CPA exam

WAC 4-25-730

o C(Clarifies the verifying CPA requirements currently established in policy

e Revises language based on the CPA-Inactive title requirements

o Moves the applicant records retention requirements from Board policy to
rule and extends the applicant’s required record retention period from 1
year to 3 years.

» Establishes a specific time period in which a Board audit of experience
must occur (within 3 years after licensure).

WAC 4-25-735

e Revises language based on the CPA-Inactive title requirements and the
fact that all certificateholders must now use the CPA-Inactive title

e Adds references to the appropriate subsection in 4-25-830 so individuals
can easily find the CPE requirements

e FEliminates the reference to a fee (there is no fee for a CPA-Inactive
certificateholder to convert to a license)

e Clarifies the language regarding provision of attest services to note that
out-of-state sole practitioning CPAs holding vahid pract1ce privilege are
not required to have a firm license

WAC 4-25-745

o Because of the high number of individuals who reference this particular
rule, for clarity includes the CPE requirements for licensure

» Currently individuals who allow four years (or more) to lapse between
passing the exam and applying for a license must meet the CPE
requirements that a CPA must complete in order to qualify for renewal
(120 hours, limited to 24 hours of nontechnical, and including 4 hours of
ethics). The suggested revision changes the licensure requirement so that
the four CPE hours in ethics must be completed within the six months of
applying for a license. This will help ensure the applicant will be current
on the ethics requirements for holding a CPA license in Washington state

e Clarifies the language regarding provision of attest services to note that
out-of-state sole practitioning CPAs holding valid practice privilege are
not required to have a firm license
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The suggested revision:

.WAC 4-25 746 | o

Adds the new 111terstate rec1proc1ty statutory provision {(from SB 6123}
allowing for licensure via interstate reciprocity if the CPA has three years
public practice experience out of the prior five years

Clarifies the language regarding provision of attest services to note that
out-of-state sole practitioning CPAs holding valid practice privilege are
not required to have a firm license

WAC 4-25-750 | »

Clarifies the language regarding provision of attest services to note that
out-of-state sole practitioning CPAs holding valid practice privilege are
not required to have a firm license.

Eliminates the requirement to name the corporate directors, LLC managers
and all officers

Clarifies the reasons/Jusuﬁcatmn that the Board will consider when
approving a late fee waiver request

Elimjnates the requirement to report as a firm amendment the opening,
closing or relocating a main or a branch office (this requirement is
govermned by 4-25-550 — Do I need to notify the Board if I change my
address)

WAC 4-25-783 | »

Revises language based on the CPA-Inactive title requirements.

Adds a reference to the appropriate subsection in 4-25-830 so individuals
can easily find the CPE requirements

Clarifies the language regarding provision of attest services to note that
out-of-state sole practitioning CPAs holding valid praciice privilege are
not required to have a firm license

Includes other minor verbiage improvements

WAC 4-25-790 |

Revises language based on the CPA-Inactive title requirements

Adds a reference to the appropriate subsection in 4—25 830 so individuals
can easily find the CPE requirements

Clarifies the reasons/justification that the board will consider when
approving a late fee waiver request

Clarifies that if a CPA-Inactive certificateholder allows their certificate to
lapse, they may not use the title

WAC 4-25-791 | o

Revises language based on the CPA-Inactive tifle requirements

Clarifies that the “CPA” tifle may not be used until notice of licensure has
been received from the Board

Adds a reference to the appropriate subsection in 4-25-830 so individuals
can easily find the CPE requirements.

Clarifies the language regarding provision of attest services to note that
out-of-state sole practitioning CPAs holding valid practice privilege are
not required to have a firm license.
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| The suggested revision::

WAC 4-25 792

Revises language based on the CPA-Inactlve tltle requlrements
Adds a reference to the appropriate subsection in 4-25-830 so individuals
can easily find the CPE requirements

Moves the followmg three provisions from Board pohcy to rule: (1) that
the reinstatement is effective until June 30™ of the 3™ calendar year
following reinstatement (2) the CPE reporting period for the next renewal
begins on January 1°* of the calendar year in which the reinstatement
occurs, and (3) CPE used for reinstatement purposes cannot be re-used for
renewal

Adds that title use is contingcnt upon receipt of notice from the Board
Adds language regarding provision of attest services to note that out-of-
state sole practitioning CPAs holding valid practice privilege are not
required to have a firm license

WAC 4-25-793

Revises language based on the CPA-Inactive title requirements

Adds a reference to the appropriate subsection in 4-25-830 so individuals
can easily find the CPE requitements

Requires the applicant to certify, under the penalty of perjury, that they
have not used the title when their license or certificate was retired

Moves the following provisions from Board policy to rule: (1) that
renewal is effective until June 30™ of the 3™ calendar year following
reinstatement, (2) the CPE reporting period for the next renewal begins on
January 1% of the calendar year in which the renewal after retirement
occurs, and (3) CPE used for renewal after retirement purposes caruiot be
re-used for renewal

Clarifies the language regarding provision of attest services to note that
out-of-state sole practitioning CPAs holding valid practice privilege are
not required to have a firm license

Includes other verbiage improvements

WAC 4-25-793

Revises language based on the CPA-Inactive title requirements

Adds a reference to the appropriate subsection in 4-25-830 so individuals
can easily find the CPE requirements

Moves the following provisions from Board policy to rule: (1) that
renewal is effective until June 30™ of the 3™ calendar year following
reinstatement, (2) the CPE reporting period for the next renewal begins on
January 1* of the calendar year in which the reinstatement occurs, and (2)
CPE used for reinstatement purposes cannot be re-used for renewal

Adds that the title use is contingent upon receipt of notice from the board.
Adds language regarding provision of attest services to note that out-of-
state sole practitioning CPAs holding valid practice privilege are not
required to have a firm license

Includes other verbiage improvements
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section. | The suggested revision: |

» Requires that beginning with CPE reporting periods starting January 1,
2006 or later that the required ethics CPE must be a course that has been
approved by the Board and the CPE must contain specific information
(Board rules, AICPA code, variances between the rules and the code.)

o Revises language per the new CPA-Inactive title requirement

o CPE requirement to renew a retired license or certificate: Moves the
requirement for CPE to be completed within the 36 month period
immediately preceding the submission of the application from Board
policy to rule and changes the requirement so that the required ethics CPE
must be completed within the six months before the application is
submitted (previously was within 36 months preceding application).

» CPE requirement for a certificateholder applying for a license: Eliminates
the incremental requirement for CPE depending upon the length of time a
certificateholder held a certificate because as of July 1, 2004 all
certificateholder will have held their certificates for three years or more

» CPE requirement for reinstatement: Changes the CPE ethics requirement
so it must be completed within six months of applying for a lcense
(previously was within 36 months preceding application).

s Clarifies the reasons/justification the Board will consider when granting a
CPE waiver request (based on Board history)

e Includes other verbiage improvements.

WAC 4-25-831 | » Clarifies the language regarding what is a qualifying program

¢ Adds that volunteer board service qualifies for up to 32 hours of technical
CPE

¢ Eliminates the (now) duplicate provision regarding ethics CPE applicable
to the practice of public accounting in Washington state '

e Includes other verbiage improvements

WAC 4-25-910 | e Revises language based on the CPA-Inactive title requirements
o Asaresult of SB6123 that changed the provisions of RCW 18.04, adds
‘applicants’ to several examples of prohibited acts

"WAC section:: " .| Statutory authority for adoption’ . " Statute being implemented: -
WAC 4-25-400 RCW 18.04.055 RCW 18.04.055

WAC 4-25-410 RCW 18.04.055 RCW 18.04.055

WAC 4-25-510 RCW 18.04.055 and 42.30.070 RCW 18.04.055 and 42.30.070
WAC 4-25-540 RCW 18.04.055(1); 34.05.222; and RCW 18.04.055(1); 34.05.222;

34.05.482 and 34.05.482

WAC 4-25-550 RCW 18.04.055(16) RCW 18.04.055(16)

WAC 4-25-551 RCW 18.04.055(16) RCW 18.04.055(16)

WAC 4-25-610 RCW 18.04.055(2) RCW 18.04.055(2)

WAC 4-25-620 RCW 18.04.055(2) RCW 18.04.055(2)
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‘WAC section:. . | Statutory authority for adoption” | Statute being implemented; © . |
WAC 4-25-626 RCW 18.04.055(2) RCW 18.04.055(2)
WAC 4-25-630 RCW 18.04.055(2) RCW 18.04.055(2)
WAC 4-25-631 RCW 18.04.055(2) RCW 18.04.055(2)
WAC 4-25-640 RCW 18.04.055(2); 18.04.390(4)(b); | RCW 18.04.055(2);
RCW 18.04.405(1) 18.04.390(4)(b); RCW
18.04.405(1)
WAC 4-25-650 RCW 18.04.055(2) RCW 18.04.055(2)
WAC 4-25-660 RCW 18.04.055(2) RCW 18.04.055(2)
WAC 4-25-661 RCW 18.04.055(4), (8); 18.04.345(5) | RCW 18.04.055(4), (8);
18.04.345(5)
WAC 4-25-670 RCW 18.04.195(10)(b); RCW 18.04.195(10)(b);
18.04.215(9)(b) 18.04.215(9)(b)
WAC 4-25-710 RCW 18.04.055(5) and 18.04.105¢1) | RCW 18.04.055(5) and
18.04.105(1)
WAC 4-25-720 RCW 18.04.105(2) RCW 18.04.105(2)
WAC 4-25-721 RCW 18.04.105(2) RCW 18.04.105(2)
WAC 4-25-730 RCW 18.04.955(11); 18.04.105(1)(d) - | RCW 18.04.955(11);
‘ 18.04.105(1)(d)
WAC 4-25-735 RCW 18.04.055(12); 18.04.105(4) RCW 18.04.055(12);
18.04.105(4)
WAC 4-25-745 RCW 18.04.055; 18.04.105(1); RCW 18.04.055; 18.04.105(1);
18.04.215(1) 18.04.215(1)
WAC 4-25-746 RCW 18.04.180; 18.04.215(6) RCW 18.04.180; 18.04.215(6)
WAC 4-25-750 RCW 18.04.055(8); 18.04.195; RCW 18.04.055(8); 18.04.195;
18.04.205 18.04.205
WAC 4-25-783 RCW 18.04.183; 18.04215(2) RCW 18.04.183; 18.04215(2)
WAC 4-25-790 RCW 18.04.215(2), (4) RCW 18.04.215(2), (4)
WAC 4-25-791 RCW 18.04.215(2), (4) RCW 18.04.215(2), (4)
WAC 4-25-792 RCW 18.04.215(2), (4) RCW 18.04.215(2), (4)
WAC 4-25-793 RCW 18.04.215(7) RCW 18.04.215(7)
WAC 4-25-795 RCW 18.04.215(2); 18.04.335; RCW 18.04.215(2); 18.04.335;
34.05.220 34.05.220
WAC 4-25-830 RCW 18.04.055(7); 18.04.215(5) RCW 18.04.055(7); 18.04.215(5)
WAC 4-25-831 RCW 18.04.055(7); 18.04.215(5) RCW 18.04.055(7); 18.04.215(5)
WAC 4-25-910 RCW 18.04.055(16); 18.04.295; RCW 18.04.055(16); 18.04.295;

18.04.305




AMENDATORY SECTION {Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01)

WAC 4-25-400 What is the authority for and the purpose of the
board's rules? The Public Accountancy Act (act), chapter 18.04
RCW, establishes the board as the licensing and disciplinary agency
for certified public accountants (CPA)}, CPA-Inactive
certificateholders, CPA firms, and owners of CPA firms. The act
authorizes the board to promulgate rules to carry out the purpose
of the act, which include:

® protecting the public interest;

® Enhancing the reliability of information used for guidance
in financial transactions or for. accounting for or assessing
financial status or performance;

® Establishing one set of gualifications to be a licensee;

® Assuring that CPAs practicing in Washington have
substantially equivalent qualificatioms to those practicing in
other states;

® Regulating ownership of CPA firms;

® publishing consumer alerts and public protection information
regarding persong and firms who violate the act or board rules; and

® Providing general consumer protecticn information to the
public. :

The board's rules, contained in chapter 4-25 WAC, encompass
these subjects:

Definitions;

aAdministration of the board;

Ethics and prohibited practices;

Entry and renewal requirements;

Continuing competency; and

Regulation and enforcement.

[ 1] OTS-7451.1



AMENDATORY SECTION {Amending WSR 03-24-033, filed 11/25/03,
effective 12/31/03)

WAC 4-25-410 Definitions. For purposes of these rules the
following terms have the meanings indicated unless a different
meaning is otherwise clearly provided in these rules:

(1) "Act" means the Public Accountancy Act codified as chapter
18.04 RCW.

(2) mactive individual participant” means a natural person
whose primary occupation is at the firm oxr affiliated entity's
busginess. An individual whose primary source cf income from the
business entity is provided as a result of passive investment is
not an active individual participant.

(3) waffiliated entity"® means any entity, entities or persons
that directly or indirectly through one or more relationships
influences or controls, is influenced or controlled by, or is under
common influence or control with other entities or persons. This
definition includes, but is not limited to, parents, subsidiaries,
investors or investeéss, coinvestors, dual employment or management
in joint ventures or brother-sister entities.

(4) "Applicant™ means an individual who has applied:

(a) To take the CPA exam;

(b) For a CPA license, a CPA firm license, registration as a
regident nonlicensee owner, or practice privileges;

(o) To renew a CPA license, a CPA-Inactive certificate, a CPA
firm license, or regisiration ag a resident nonlicensee firm owner;

{d) To reinstate a CpA license, a CPA-Inactive certificate, or
registration as a resident nonlicensee firm owner.

(5) "Attest services" are services performed by a licensee in
accordance with:

(a) Statements on Auditing Standards and related Auditing
Interpretations issued by the American Institute of Certified
Public Accountants (AICPA);

(b) Statements on Standards for Accounting and Review Services
and related Accounting and Review Services Interpretations issued
by the AICPA; ((and))

(c) Statements on Standards for Attestation Engagements and
. related Attestation Engagements Interpretations issued by the
ATCPA; or

(d) Auditing standards issued by the Public Company Accounting

Oversight Board (PCAOB) .

((£53)) {8} "Audit," "review," and "compilation" are terms
reserved for use by licensees and individuals granted practice
privileges under the act.

{(+6¥)) (7) "Board" means the board of accountancy created by

RCW 18.04.035.
((+7)) (B) "Certificate” means a certificate as a CPA-
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Inactive issued in the state of Washington prior to July 1, 2001,
as authorized by the act, unless otherwise defined in rule.

((4+83)) (8) "Certificateholder"™ means the holder of a walid
CPA-Inactive certificate ((crb —eertttied ]_.Ju.l)lit_. socomrtarrt—wle
has)) where the dndividusl is not ((become)) a licensee { (==
W‘Tﬁm)} and ((Wju.u does—rot _LJ.Ld.L_,t.J._L—C)) LS_
prohibited from practicing public accounting.

((+5¥)) (10) "Client" means the person or entity that retains
a CPA firm, a CPA, the CPA's firm, or a firm owner, an affiliated
entity, or the owner of an affiliated entity through other than an
employer/employee relationship.

((4=6¥)) (11) "Commissions and referral fees" are compensation
arrangements where:

(a) The primary contractual relationship for the product or
service is not between the client and the CPA firm, the CPA, the
CPA'g firm, or a firm owner; :

{b) The CPA firm, the CPA, the CPA's firm, or a firm owner is
not primarily responsible to the client for the performance or
reliability of the product or service;

(c) The CPA firm, the CPA, the CPA's firm, or a firm owner
adds no significant value to the product or gervice; or

(d) A third party instead of the client pays the CPA firm, the
CPA, the CPA's firm, or a firm owner for the products or services.

() ) (12) "Contingent fees" are feeg established for the
performance of any service pursuant to an arrangement in which no
fee will be charged unless a specified finding or result is
attained, or in which the amount of the fee is otherwise dependent
upon the finding or result of such service.

{(+12¥)) (13) "CPA"™ or "certified public accountant®” means a
‘natural person holding a ((€PA—certificate—or—=)) CPA license Lo
practice public accounting recognized in the state of Washington,
including a person granted practice privileges pursuant to RCW
18.04.350(2).

((3))) (14) "CPA-Inactive" means a natural person holding a
CPA-Tnactive certificate recoanized in the state of Washington. An
individual holding a_ CPA-Inactive certificate is prohibited from
practicing public accounting and may only use the CPA-Inactive
title if thev are not offering accounting, tax, tax consulting,
management advisory, or similar services to the public.

(15) "CPE" means continuing professicnal education ((+{see-aiso
rIlitCJ—CLL.«t_;.VC mclf—btud_y L)J_uk_—f.J.CLlil“} )) -

({(+343)) (16) "Entering the state" means an individual is
practicing public accounting in the state of Washington and that
individual spends more than ((tcu J__)l:::.LL»C:J.J.t ofhiesorter tutal)) two
hundred billable work hours in any calendar year on activities
conducted within the state of Washington, maintains an office or
worketation in the state of Washington or advertises to provide his
or her services within the state of Washington.

1
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426¥)) (17) "Firm" means a sole proprietorship, a corporation,
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or a partnership. "Firm" also means a limited liability company
Formed under chapter 25.15 RCW.

((+x7y)) (18) “"Generally accepted accounting principles"
(GAAP) is an accounting term that encompasses the conventions,
rules, and procedures necessary to define accepted accounting

practice at a particular time. It includes not only broad
guidelines of general application, but also detailed practices and
procedures. Those conventiocns, rules, and procedures provide a

standard by which to measure financial presentations.

((+38))) (19) "Generally accepted auditing standards” {GAAS)
are guideliﬁes and procedures, promulgated by the AICFA, for
conducting individual audits of historical financial statements.

((+xe¥)) (20) "Holding out" means any representation to the
public by the use of restricted titles as set forth in RCW
18.04.345 by a person or firm that the person or firm helds a
license or practice privileges under the act and that the person or
firm offers to perform any professional services to the public as
a licensee. '"Holding out'" shall not affect or limit a person or
firm not required to hold a license under the act from engaging in
practices identified in RCW 18.04.350.

((%‘)} f21! "Inactive" means the ((uc;tifi&.‘atc THs—Irr—at
treettve etatus recanse a.) ) person( (','_W‘ho) ) held a valid
certificate on June 30, 2001, has not met the current regquirements
of licensure and has been granted CPA-Inactive certificateholder
status through the renewal process established by the board. A
CPA-Tnactive may not practice public accounting nor may the
individual use the CPA-Inactive title if they are offering
accounting, tax, tax consulting, management advisory, or similar
gervices to the public.

((£2x¥F)) (22) "Independence" means an absence of relationships
that impair a licensee's impartiality and objectivity in rendering
attest services.

((+22F)) (23) "Interactive self-study program” means a CPE
program ((dc.::.;.':jucd tor—use lCGLJ_.L.L.Jl.J..LE:j Lucthudulugic.: that—ermutate—s
classrootm lccu_u.iu.g Proeess b_y cluyluyi;u:j softwareor—administrative
systems—thet rovide stemifieent onooing—rrteractive feedback—to
Jearrers J—_cga.x.tl.j.ut_,j e 1cou_¢u'_u.5 };J..Luk_—j.LCbb)) that Qrovides feedback
throughout. the coursge.

( (+23%)) (24) "IRS" means Internal Revenue Service.

{(+24¥)) (25) "License"™ means a license to practice public
accountancy issued to an individuzl ({(oder—the—sct)) or a

((1.:.;.:;;;:': Tastet—to a)) firm under the act.

({(+251)) (26) "Licensee®" means ( (thehotder—of) ) an individual
or firm holding a wvalid license to practice public accountancy
issued under the act.

{ (26F)) (27) "Manager" means a manager of a limited liability
company licensed as a firm under the act.

( (H293-)) (28) "NASBA"™ means the National Association of State
Beoards of Accountancy.

({428F)) (29) "Natural person" means a living, human being.

((+29¥)) (30) "Nonlicensee owner" means a CPA firm owner who
is not licensed in any state to practice public accountancy.

[ 31 CTsS-7452.1



((£301)) (31) "PCAOB" means Public Company .Accounting
Oversight Board.

((H31¥)) (32) "Peer review" means a study, appraisal, or
review of one or more aspects of the attest work of a licensee or
licensed firm in the practice of public accountancy, by a person or
persons who hold licenses and who are not affiliated with the
person or firm being reviewed, including a peer review, or any
internal review or inspection intended to comply with gquality
control policies and procedures, but not including the "guality
assurance review" under RCW 18.04.025(14). ‘

({(+32))) (33) "Practice privileges" means an individual:

® Has a principal place of business outside of Washington
gtate;

Is licensed to practice public accounting in another state;
Yas notified the board of intent to enter the state;

Meets the statutory criteria for a grant of privileges;

Is subject to discipline in the state of Washington; and

e Must comply with the act and all board rules applicable to
Washington state licensees to retain the privilege.

((33Y)) (34) "Principal place of business" means a gingle
fixed location designated by the individual from which the
individual directs, controls, and coordinates the majority of his
or her business activities.

({(+34})) (35) v"Public practice" or the "nractice of public
accounting® means performing or offering to perform by a person or
firm holding itself out to the public as a licensee, or as an
individual holding practice privileges, for a client or potential
client, one or mere kinds of services inveolving the use of
accounting or auditing skills, including the issuance of "audit
reports," "review reports," or "compilation reports" on financial
statements, or one or more kinds of management advigory, or’
consulting services, or the preparation of tax returns, or the
furnishing of advice on tax matters. The '"practice of public
accounting" shall not include practices that are permitted under
the provisions of RCW 18.04.350(6) by persons or firms not required
to be licensed under the act. .

((435¥)) (36) "Quality assurance review or QAR" is the
process, established by and conducted at the direction of the
board, of study, appraisal, or review of one or more aspects of the
attest work of a licensee or licensed firm in the practice of
public accountancy, by & person or persons who hold licenses and
who are not affiliated with the person or firm being reviewed.

{ (367) ) (37) "Reciprocity"™ means board recognition of
licenses, permits, certificates or other { {(professtona®)) public
accounting credentials of another jurisdiction that the board will
rely wupon in full or partial satisfaction of iicensing
requirements. ‘

((H39%)) (38) "Referral fees" see definition of "commissions
and referral fees" in subsection ((£38¥)) (11) of this section.

((383)) (39) "Reports on financial statements” means any
reports or opinions prepared by licensees, based on services
performed in accordance with generally accepted auditing standards,
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standards for attestation engagements, or standards for accounting
and review services, as to whether the presentatioh of information
- used for guidance in fimancial transactions or for accounting for
or assessing the status or performance of ( (commercisat—eand
ITUJ.J.L,ULLllLlC.J.L...Lal CJ..LtC:J._LJJ_.JI.DCD)) all entity, whether public, private, o
governmental, conforms with generally accepted accounting
principles or other comprehensive bases of accounting. "Reports on
financial statements" does not include services referenced in RCW
18.04.350(6) provided by persons not holding a license under the

act.

((439¥)) (40) "Representing oneself" for the purposes of RCW
18.04.295(2) and WAC 4-25-910(3), means having a license, practice
privilege, certificate or registration that entitles the holder to
use the title "Cpa," "CPA-Inactive," or be a nonlicensee firm
owner.

((446¥)) (41) "Rules of professional conduct"” means rules
adopted by the board to govern the conduct of CPAs and CPA firms
while representing themselves to others as CPAs. These rules also
govern the conduct of CPA-Inactive certificateholders, nonlicensee

firm owners, and ((ell—persons—using the—titte—CPFAE—0or—CPA-
Fraetive)) persons granted practice privileges pursuant to RCW
18.04.350(2) .

((+&+F)) (42) "SEC" means the Securities and Exchange
Commisgion.

({(£2¥)) (43) "State™ includes the states and territories of
the United Stateg, including the District of Columbia, Puerto Rico,
cuam, and the United States Virgin Islands.

( (+43¥)) (44) rStatements on auditing standards (SAS)™" are

interpretations of the generally accepted auditing standards and
are issued by the Auditing Standards Board of the AICPA. Licensees
are required to adhere to these standards in the performance of
audits of financial statements.

((+44¥)) (45) "Statements on standards for accounting and
review services (SSARS)" are standards, promulgated by the AICPA,
to give guidance to licensees who are associated with the financial

statements of nonpublic companies and issue compilation or review

reports.
{ (H&57)) (46) "Statements on standards for attestation

engagements (SSAE)" are guidelines, premulgated by the AICPA, for
use by licensees in attesting to agsertions inveolving matters othexr
than historical financial statements and for which no other

standards exist.
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AMENDATORY SECTION (Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01)

WAC 4-25-510 What is the board's meeting schedule and how are
officers elected? Regular board meetings begin at 9:00 a.m. on the
last Friday of the month in the months of January, April ((7)) and
July {{snd—ectober)). The board holds an annual meeting beginning
at 9:00 a.m. on the ((secord)) last Friday of ((Becember)) October.

The board consiste of nine members. At the annual meeting the
board elects the chair, vice-chair, and secretary from its members.
The newly elected officers assume the duties of their offices ({=t
e L,uu.t_.lubiuu ofF—ttre uu:ct_].u':g aud)) on January 1 fOllOWiI’lq the
annual board meeting., Officers serve a term of one vear{(—
sfficers)) and can be reelected for one additional term.

Either the chair or a quorum of the board has the authority to
call meetings of the board. The chair presides at all meetings.
Tn the event of the chair's absence or inability to act, the vice-
chair presides. The board determines other duties of the officers.

The board's meetings are open public meetings conducted
pursuant to chapter 42.30 RCW. WAC 4-25-521 provides information
on how to contact the board's -office for meeting times and
locations or additional information regarding the board's
activities.
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AMENDATORY SECTICON (Bmending WSR 02-04-064, filed 1/3i/02,
effective 3/15/02)

WAC 4-25-540 What rules govern the proceedings before the
board? Except where they are incongistent with the rules in this
chapter and subject to additional rules that the board may adopt
from time to time, practice and procedure in and before the board
are governed by the uniform procedural rules codified in the
washington Administrative Code, chapter 10-08 WAC.

For certain types of decisions, the board has adopted an
appeal process authorized by RCW 34.05.482 through 34.05.484 which
is called a brief adjudicative proceeding. Decisions to which this
appeal process will be applied are: ,

(1) Denials of dinitial individual license applications,
renewals, or applications for reinstatement;

(2) Denials of CpPA-Inactive certificate renewals or
applications for reinstatement;

{3) Denials of practice privilege;

(4) Denials of initial resident nonlicensee f£irm owner
registration applications, - renewals, or applications for
reinstatement; :

(5) Denials of initial firm license applications (({and)).
renewals, and amendments;

(6) Denials of exam applications; and

(7) 2 determination whether a licensee {{(or)), CPA-Inactive
certificateholder, or registered nmonlicensee firm owner has been
certified by a lending agency and reported for nonpayment or
default on a federally or state-guaranteed student loan or service
conditional scholarship. To appeal a decision you must submit your
request for a brief adjudicative proceeding, in writing, to the
board within thirty days after the decision by board staff ig
posted in the U.S. mail. The presiding officer for the brief
adjudicative proceedings is the executive director, or designee.
After consulting with a board member, the executive directoxr, or
designee, renders a decision either upholding or overturning the
decision by board staff. This decision, called an order, is mailed
to you.

If vyou are dissatisfied with the order in the brief
adjudicative proceeding, you may appeal to the board's vice-chair,
or designee. This appeal process 1is called an administrative
review. Your appeal must be received by the board, orally or im
writing, within twenty-one days after the brief adjudicative
proceedings order is posted in the U.S. mail. The vice-chair, or
degsignee, considers your appeal and either upheolds or overturns the
brief adjudicative proceeding order. The wvice-chair's, _or
desicnee's, decision, also called an order, is mailed to you.
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AMENDATORY SECTION {Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01)

WAC 4-25-550 Do I need to notify the board if I change my
address? Yes. All CPAs, CPA-Inactive certificateholders, CPA
firme licensed with the board, ({and)) individuals registered with
the board as resident nonlicensee firm owners, and applicants must
notify the board in writing within thirty days of any change of
address. Firms must notify the board of any opening, cloging, or
relocation of the main office or a branch office. ‘
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AMENDATORY SECTION (Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01}

WAC 4-25-551 Must I respond to inguiries from the board?
Yes. All CPAs, CPA-Inactive certificateholders, CcPA firms licensed
with the board, ((ard)) individuals registered with the board as
resident nonlicensee firm owners, and applicants must respond, in
writing, to board communications reguesting a resgponse. Your
response must be made within twenty days of the date the board's
communication is posted in the U.S. mail. Communications from the
board to you are directed .to the last address you furnished the

board.
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AMENDATORY SECTICN {Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-610 Which rules govern the conduct of CPAs, CPA-
Tnactive certificateholders, CPA firms, and firm owners? The rules
that govern the conduct of CPAs, CPA-Tnactive certificateholders,
CPA firms, and firm owners are as follows: ‘

(1) Professional  Jjudgment - In carrying out their
responeibilities, a person representing oneself as a CPA, CPA-
Tnactive certificateholder, or using the CPA or CPA-Inactive title,
CPA firms, and firm owners must exercise professional judgment in
all their activities.

(2) The public interest - A person representing oneself as a
CPA, CPA-Inactive certificateholder, or using the CPA oxr CPA-
Tnactive title, CPA firmg, and firm owners must accept the
obligation to act in a way that will sexrve the public interest,

honor the public trust, and demonstrate commitment to
professionalism.

(3) Integrity - To maintain and broaden public confidence a
person representing oneself as a CPA, CPA-Tnactive
certificateholde¥, or using the CPA or CPA-Inactive title, CPA
firms, and firm owners  must perform all professional

reeponsibilities with the highest sense of honesty.

{4) Objectivity - Objectivity is to be maintained by a person
representing oneself as a CPA, CPA-Inactive certificateholder, or
using the CPA or CPA-Inactive title, CPA firms, and firm owners.
specifically, a person representing oneself as a CPA, CPA-Inactive,
or using the CPA or CPA-Tnactive title, CPA firms, and firm owners
must:

() (a) Avoid rendering professional services where actual
or perceived conflicts of interest exist; :

((+2¥)) (b) Be independent in fact and appearance when
providing attestation services.

(5) Due care - A person representing oneself as a CPA,_ CBA-
Inactive certificateholder, or using the CPA or CPA-Inactive title,
CEA firms, and firm owners must comply with federal and state laws
and the profession's technical and ethical gstandards, maintain
" competence and strive to improve the guality of services, and
discharge professional responsibility to the best of the person's
or the firm's ability.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02) '

WAC 4-25-620 What are the requirements concerning integrity
and objectivity? When offering or performing services, CPAs, CPA-
Tnactive certificateholders, CPA firms, and firm owners must:

® Remain honest and objective;

® Not misrepresent facts;

® Not subordinate their judgment to others; and

® Remain free of conflicts of interest unless such conflictes
are specifically permitted by board rule or professional standards
listed in WAC 4-25-631. '

If the language of the professional standards listed in WAC 4-
25.631 differ from or conflict with specific board rules, board

rules prevail.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed I1/31/02,
effective 3/15/02)

WAC 4-25-626 What restrictions govern commissions, referral,
and contingent fees? For the purposes of this section, the term
11icensed firm" includes any affiliated ((entities)) entity(ies)
and the term "firm owner" includes the owner(s) of any affiliated
( (ertities)) entitv(ies).

(1) A CPA, CPA-Inactive certificateholder, a firm owner, or a
1icensed firm must not for a commission recommend or refer to a
client any product or service, or for a commission recommend or
refer any product or service to be supplied by a client, or receive
a commission, when the CPA, CPA-Inactive certificateholder, the
CPA's or CPA-Inactive certificateholder's firm, the owner's firm,

or the firm performs attest services for that client. This
prohibition applies during the period in which the CPA, CPA-
Tnactive certificateholder, the CPA's or CPA-Inactive

certificateholder's firm, the owner's firm, or the firm is engaged
to perform the attest services and the period covered by any
historical financial statements involved in the attest services.

(2) A CPA, ((&)) CPBPA-Inactive certificateholder, licensed
firm, or ((z)) firm owner who is not prohibited by this section
from performing services for or receiving a commission and who is
paid or expects to be paid a commission must disclosge, consistent
with the requirements set forth in subsection (7) of this section,
that fact to any person or entity to whom the CPA, CPA-Inactive
certificateholder, the CPA's or CPA-Inactive certificatehoider's
firm, the firm owner, the owner's firm, or the licensed firm
recommends or refers a product or service to which the commission
relates. _

(3) A CPA, ((=)) CPA-Inactive certificateholder, firm owner,
or ((&)) licensed firm accepting a referral fee for recommending or
referring any services to any person or entity or who pays a
referral fee to obtain a client must disclose, consistent with the
requirements set forth in subsection (7) of this section, such
zcceptance or payment to the client.

(4) A CPA, ((&)) CPA-Inactive certificateholder, firm owner,
or ({(=))} licensed f£irm must not:

(a) Perform for a contingent fee any profesgional services
for, or receive such a fee from a client for whom the CPA, CPA-
Inactive certificateholder. the CPA's oxr CPA-Inactive
cercificateholder's firm, the firm owner, the owner's firm, or the
licensed firm performs attest services; or

(b) Prepare an original or amended tax return or claim for a
tax refund for a contingent fee for any client.

(5) The prohibition in subsection (4) (a) of this section
applies during the period in which the CPA,- cpa-Tnactive
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certificateholder, the CPA's or CPA-Tnactive certificateholder's
firm, the owner's firm, or the licensed firm is engaged to perform
the attest services and the period covered by any historical
financial statements involved in the attest sexvices.

(6) Feeg are not considered contingent 1f fixed by courts or
other public authorities, or, in tax matters, if determined bhaged
on the results of Jjudicial proceedings or the findings of
governmental agencies. Fees may vary depending, for example, on
the complexity of services rendered.

(7) All CPAs, CPA-Inactive certificateholders, firm owners,
and licensed firms who accept commission, referral and contingent
fee arrangements must:

{a) Disclose the arrangement in writing and in advance of

client acceptance;
(b) Disclose the method of calculating the fee or amount of

fee;

(c) Specify the CPA's, CPA-Inactive certificateholder's, or
firm owner's role as the client's advisor; and

(d) Obtain the client's consent to the fee arrangement in
writing.

(8) Nothing in this rule shall be interpreted to preclude a
CPA, CPA-Inactive certificateholder, firm owner, or licensed firm
from purchasing, selling, or merging all or a portion of a CPA
practice or to require disclesure to cliente of terms or payments
made or received pursuant to the purchase, sale, or merger.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-630 What are the regquirements concerning competence?
CPAs, CPA-Inactive certificateholders, CPA firms, and firm owners
must not undertake to perform any service as a CPA, CPA-Inactive
certificateholder, CPA firm, or as a firm owner unless they can

reasonably expect to complete the service with professional
competence.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-631 With which rules, regulations and professional
standards must a CPA, CPA-Inactive certificateholder, CPA firm, and
firm owner comply? CPAs, CPA-Inactive certificateholders, CPA
firms, and firm owners must comply with rules, regulations, and
professional standards promulgated by the appropriate bodies for
ecach service undertaken. However, if the reguirements found in the
professional standards listed in this section differs from the
requirements found in specific board rules, board rules prevail.

such appropriate bodies include, but are not limited to, the
Securities and Exchange Commigsion (SEC); the Public Company
Accounting Oversight Board (PCAOB); the Financial Accounting
Standards Board (FASB) ; the Governmental Accounting Standards Board
(GASB) ; the Cost Accounting Standards Board (CASBR) ; the Federal
Accounting Standards Advisory Board (FASAB); the U.S. General
.Accounting Office (GAO); the Federal Office of Management and
Budget (OMB); the Internal Revenue Service (IRS); the American
Institute of Certified Public Accountants (AICPA), and federal,
state, and local audit, regulatory and tax agencies.

Such standards include: _

(1) Statements on Auditing S8tandards and related Zuditing
Interpretations issued by the AICPA;

(2) Statements on Standards for Accounting and Review Services
and related Accounting and Review Services Interpretations issued
by the AICPA;

(3) Statements on Governmental Accounting and Financial
Reporting ((Services)) Standards issued by GASB;

(4) Statements on Standards for Attestation Engagements and
related Attestation Engagements Interpretations issued by AICPA;

(5) Statements of Financial Accounting Standards,
Interpretations, and Staff Position issued by FASB, together with
those Accounting Research Bulletins and Accounting Principles Board
Opinions which are not superseded by action of the FASB;

(6) Statement on Standards for Comsulting Services issued by
the AICPA; ,

{7) Statements on Quality Control Standards issued by the
AICPA;

(8) Statements on Standards for Tax Services and
Interpretation of Statements on Standards for Tax Services issued
by the AICPA;

(3) Statements on Responsibilities in Personal Financial
Planning Practice issued by the AICPA;

(10) Statemente on Standards for TLitigation Serviceg iggued by

the AICPA;
(11) Professional Code of Conduct issued by the AICPA
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including interpretations and ethics rulings;

( (H3Y)) (12) Governmental Auditing Standards iggsued by the
U.8. CGeneral Accounting Office;

{(+3=2y)) (13) AICPA Industry Audit and Accounting Guides;
( (zrd

++3¥)) {14) BSEC Rules, Concept Releases, Interpretative
Releases, and Policy Statements;

(15) standards igsued by the PCAOB; and

{16) IRS Circular 230.

If the professional services are governed by standards not
included in subsections (1) through ((£33})) (16} of this section,
you mist: : :

® Justify the departure from the standards Ilisted in
subsections (1) through ((+%3))) (16) of this section;

® Determine what standards are applicable; and

® Comply with the applicable standards.

Copies of the above standards may be inspected at the board's

office.
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AMENDATORY SECTION (Amending WSR 03-24-033, filed® 11/25/03,
effective 12/31/03)

WAC 4-25-640 What are the requirements concerning records and
clients confidential information? (1) Client: The term "client"
as used throughout this section includes former and current
clients. For purposes of this section, a client relationship has
been formed when confidential information has been disclosed by a
prospective client in an initial interview to obtain or provide
professional services.

(2) Property of the licensee: 1In the absence of an express
agreement between the licensee and the client to the contrary, all
statements, records, schedules, working papers, and memoranda made
by a licensee incident to or in the course of profegsional service
to clients, except reports submitted by a licensee, are the
property of the licensee.

(3) Sale or transfer of client records: No statement, racord,
schedule, working paper, or memorandum, including electronic

redords, may be sold, transferred, or bequeathed without the-

consent of the client or his or her perscnal representative or
assignee, to anyone other than one or more surviving partners,
_shareholders, or new partners or new shareholders of the licensee,
partnership, limited liability company, oxr corporation, or any

combined or merged partnership, limited 1liability company, or

corporation, or successor in interest.

(4) Confidential client communication or information: A
licensee, CPA-Inactive certificateholder, firm owner, or employee
of & licensee must not without the consent of the client or the
heirs, successors or persconal representatives of the client
_disclose any confidential communication or information pertaining
to the client obtained in the course of performing professiocnal

gservices.
This rule does not:
(a) Affect in any way a licensee's, CPA-Inactive

certificateholder's, firm owner's, or employee of a licensee's
obligation to comply with a lawfully issued subpoena Or SUMMONS;

(b) Prohibit disclosures in the course of a quality review of
a licensee's attest services;

(¢) Preclude a licensee, CPA-Inactive certificateholder, firm
owner, or employee of a licensee from responding to any inquiry
made by the board or any investigative or disciplinary body
established by law or formally recognized by the board. However,
a licensee, CPA-Inactive certificateholder, firm ownexr, or employee
of a licensee must not disclose or use to their own advantage any
confidential client information that comes to their attention in
carrying out their official responeibilities; or

(d) Preclude a review of client information in conjunction
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with a prospective purchase, sale, or merger of all or part of a
CPA's practice.

{5) Client records: Licenesees, CPA-Tnactive
certificateholders, and firm owners must furnish to their client or
neirs, successors or personal representatives, upon request and
reasonable notice:

(a) A copy of the licensee's, CPA-Inactive certificateholder's
or firm owner's records, schedules, and electronic documents, to
the extent that such records and schedules would ordinarily.
constitute part of the client's records and are not otherwise
available to the client; and

(b) Any accounting or other records belonging to, or obtained
from or on behalf of, the client, that the licensee, CPA-Inactive
certificateholder, or firm owner removed from the client's premises
or received,K for the client's account, including electronic
documents; but the licensee, CPA-Inactive certificateholder, or
firm owner may make and retain copies of such documents of the
client when they form the basis for work done by the licensee, CPA-
Tnactive certificateholder, or f£irm owner.

Licensees, CPA-Inactive certificateholders, and firm owners
must not refuse to return client records, including electronic
documents, pending client payment of outstanding fees.

(6} Audit and review record retentiomn requirements: For =a
period of seven years after a licensee concludes an audit or review
the licensee must retain the following zrecords and documents,
including electronic records unless hard copies of such exist:

(a) Records forming the basis of the audit or review;

(b) Records documenting audit or review procedures applied;

(¢) Records documenting evidence obtained including financial
data, analyses, conclusions, and opinions related to the audit or
review engagement; and

(d) Records documenting conclusions reached by the licensee in
- the audit or review engagement.
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AMENDATORY SECTION (Amending WSR 01-22-036, filed " 10/30/01,
effective 12/1/01)

WAC 4-25-650 What acts are congidered discreditable? CPAs,
CPA-Tnactive certificateholdexrs, CPA firms, and firm owners must
not:

& Commit, or allow others to commit in their name, any act
that reflects adversely on their fitness to represent themselves as
a CPA, CPA-Inactive certificateholder, CPA firm, or a firm owner;

® Seek to obtain clients by the use of coercion, intimidation
or harassing conduct; or

® Permit others to carry out on their behalf, either with or
without compensation, acts which violate the rules of conduct.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-660 What are the limitations on advertiging and
other forms of solicitation? {1) CPAs, CPA-Inactive
certificateholders, CPA firms, and firm owners must not make false,
fraudulent, misleading, deceptive or unfair statements or claims
regarding their services. Examples of such statements or claims
include, but are not limited to, statements or claims which:

(a) Contain a misrepresentation of fact;

{b) Fail to make full disclosure of relevant facts;

(¢) TImply your professional services are of an exceptional
quality, which is not supported by verifiable facts;

(d) Create false expectations of favorable results;

(e) Imply educational or professional attainments, specialty
designations, or licensing recognition not supported in fact; or

(f) Represent that professional services will be performed for
a astated fee when this is not the case, or do not disclose
variables that may reasonably be expected to affect the fees that
will be charged.

(2) CPAs using the CPA title, CPA-Inactive certificateholders
using the title CPA-Inactive, CPA firms, and registered nonlicensee
firm owners are required to post their current Washington state
license, postcard certificate validation, or regigtration in their
main office in a location that is vigible and easily accessible fo
the public.

(3) If you are a licensee using the CPA title to perform or
solicit services via a website, you must either include a statement
on the website that you hold a current Washington state license or
provide a name and contact information for an individual in your
organization who will respond to inguiries regarding individual
license information within seven business days. The required
information must be clearly visible and prominently displayed.

{((43¥)) (4) If vou are a CPA-Inactive certificateholder using
the ((€PAor)) CPA-Inactive title to perform or solicit services
via a website you must clearly, visibly, and prominently display
the folleowing on the website:

(a) That vyou hold a current Washington state CPA-Inactive

certificate ((=) ).
(b) That you do not hold a license tc practice public

accounting((+)) ; and
(c) Tnat Washington  state law does = not allow a
( (certificatehotderor=)) CPA-Inactive certificateholder to offer

or provide accounting, auditing, attest, reports on financial
statements, tax preparation or advisory, management advisory,
consulting or similar services to the public in association with
the use of the title "CPA," "Certified Public Accountant," "CPA-
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Tnactive," or "Certified Public Accountant-Inactive."

£ N he T i Nl fo ot o e ala 9 4
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: Kol dom ) F okt T 4 = 11
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+4¥)) (5) If you are a resgident nonlicensee owner of a firm
licensed by the board and you perform or solicit services in
association with the firm via a website, you must clearly, visibly,
and prominently display a statement that you are a nonlicensee
owner registered with the Washington state board of accountancy or
provide a name and contact information for an individual in your
organization who will respond to inguiries regarding reglstratlon
information within seven business days.
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AMENDATORY SECTION (Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01)

WAC 4-25-661 What are the limitations regarding individual
apnd firm names? A firm name that does not consist of the name (g)
of one or more present or former owners must be approved in advance
by the board as not being deceptive or misleading.

Misleading or deceptive firm names are prohibited. The
following are examples of misleading firm names. The board does
not intend this listing to be all inclusive. The firm name:

(1) Implies it is a legal entity when it is not such an entity
(2s by the use of the designations "P.C.," "P.S5.," "Inc. P.S.," or
"LLL.CLM)

{2) Implies the existence of a partnership when one does not
exist;

(3) Includes the name of a person who is neither a present nor
a past owner of the firm; or

(4) Implies educational or professicnal attainments, specialty
designations, or licensing recognition not supported in fact.

A licensee may not operate under an alias, a firm name, titie,
or "DBA" that differs from the firm name that is registexed with
the board. A CPA or a CPA-Inactive certificateholder may not use
the title in association with z name that is not registered with

the boazrd.
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AMENDATORY SECTION ({Amending WSR 03-24-033, filed 11/25/03,
effective 12/31/03)

WAC 4-25-670 What enforcement actions must be reported to the
board? (1Y A 1licensee, CPA-Inactive certificateholder, or
nonlicensee firm owner must notify the board, on a form and in the
manner prescribed by board policy, within thirty days of the
igsuance of:

(a) A sanction, order, suspension, revocation, or modification
of a license, certificate, permit or practice rights by the SEC,
PCROB, IRS, or another state board of accountancy for any cause
other than failure to pay a professional license fee by the due
date or failure to meet the continuing professional education
requirements of another state beoard of accountancy; or

(b) Charges filed by the SEC, IRS, PCAOB, another state board
of accountancy, or a federal or state taxing, insurance or
securities regulatory body that the Ilicensee, CPA-Tnactive
certificateholder, or nonlicensee firm owner committed a prohibited
act that would be a violation of board ethical or technical
standards.

(2) Sole practitioners are to report action pursuant to
aubsection (1) of this section taken against the sole practitiocner,
the sole practitioner's individual CPA license, the CPA firm, or
the CPA firm license.

(3) Licensed CPA firms are not required to report on action
taken against owners, principals, partners, or employees.

(4) If you hold.a license or CPA-Inactive certificate issued
through the foreign reciprocity provisions of the act, you must
notify the board of any investigations undertaken, or sganctions
imposed, by a foreign credentialing boady against your foreign
credential within thirty days of your receiving notice that an
investigation has begun or a sanction was imposed.
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AMENDATORY. SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02) '

WAC 4-25-710 What are the education requirements to qualify
to apply for the CPA examination? (1) Education requirements:
Effective July 1, 2000, to apply for the CPA examination you must
have completed: :

(a) At least one hundred fifty semester hours (two hundred
twentv-five quarter hours) of college education, including

(b} A baccalaureate or higher degree; and

(¢) An accounting concentration as defined as at least:

(1) Twenty-four semester hours (thirty-six quarter hours) or
the equivalent in accounting subjects of which at least fifteen
semester hours must be at the upper divigion cr craduate level (an
upper division course is defined ag a course ((oniy—=aveartable—to

bt LLL]CJ.J.tb Wl.LU lch\IC Dtﬂlld_l..l-.lt} [= =1 _] u.J..LJ‘.k.JJ. I DCJ.J.J'..U.L r &L WA CLdL.LatC 7 ) ) that
frequently carries completion of ( (ar—etementary) ) a lower level
course (s) as a prereguisite ((for sdmieston) ) and is usually

designated as "upper division" by the school offering the course) ;
{ (zrd) )

(1i) Twenty-four semester hours (thirtv-six guarter hourg) or
the equivalent 1in business administration subjects at the
undergraduate or graduate level; and

(iii) For the purposes of meeting the board's accounting
concentration requirement, individuals will be given 1.5 creditsg
For each 1.0 graduate level credit of accounting courses taken.

(d) The board will not recognize accounting concentration
credits awarded for "life experience" or gimilar activities
retroactively evaluated and recognized by colleges or universities.

This restriction is mnot intended to apply to internships
prospectively approved by colleges or universities.

{2) One hundred eighty-day provision: If you expect to meet
the education requirements of this section within one hundred
( (cwerty) ) eighty days following the examination, you ({are)) will
be eligible to take the CPA examination provided you submit, on a
form provided by the board's designee, signed confirmation from the
university that you are enrolled in stating that vou will meet the
moard's education requirements within one hundred ( (twenty) ) eighty
days following the day you first sit for any one section of the

' * T I L | F| ' ! 1.
examinatio:n. ((LL vouU—are  auntrtoed ro—the—exemrettor—orr—tre

E..’S.LJCL.tDLt_‘LUJ..L tllc.t _YLJL-L W.J‘.ll \.'LJI.lLJ:):ILCtC t]..l.C c:d.u\_.q.tj.uuql .LELiL.L.;-.J_ ':l.llC.LJ.t
wrElrh T one Ierdred—twenrty Jayb,)) If vou apply for the exam using
the one hundred eighty-day provision, then within two hundred ten
davs of first sitting for any gection of the exam, vou must provide
the board complete documentation demonstrating that vou met the
hoard's education reguirements within one hundred eighty days of
First sitting for any one section of the exam. ITf vou do not
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provide such documentation within the required two hundred ten-day
time period, vour exam score({s} will not be released and you will
not be given credit for ((the ewamiretion—or) ) any section(s) of
the examination ((‘l:rj.llc:;:;: o demermstrate—you rreet—tire edtreetton
:L—cqu..]..l.cmcut.:: v e w2 Frenrctred tmﬁ::i.!.ty t_lcl._yb of—tirat b_;.tt.}.u\:j)).
Applicants failing to provide such documentation must reapply as a
first-time applicant.

((42¥)) (3) Education obtained outside the United States: If
you obtained all oxr a portiocn of your education outside the United
States you must have your education evaluated by a board approved
foreign education credential evaluation service. The board will
establish the criteria for board approval -of foreign education
credential evaluation services. The board will not provide
education credential evaluation services.

({(43)¥)) (4) Semester versus quarter hours: As used in these
rules, a "semester hour" means the conventional college semester
hour. Your quarter hours will be converted to semester hours by
multiplying them by two-thirds.

((+4F)) (5) Accreditation standards: For purposes of this
rule, the board will recognize colleges and universities which are
accredited in accordance with (a) through (¢) of this subsection.

(a) ({&n)) The accredited college or university ({(is—&a—four=
veaT dc&jJ.CC‘k_—jJ.CLL.LtJI.lLL:; L,ullc:':jc e n I_U.J.J..VCJ_Dit_Y)) must be accredited at
the time vyour ((degree)) education was ( (recetved) ) earned by
virtue of membership in one of the following accrediting agencies:

(i) Middle States Association of College and Secondary
Schocls;

(ii) New England Association of Schools and Colleges;

(iii) North Central Association of Collegegs and Secondary
Schools; '

(iv) Northwest Commission on Colleges and Universities
(formerly the Northwest Association of Schools and Colleges) ;

(v) Southern Association of Colleges and Schools;

(vi) Western Association of Schocls and Colleges; and

(vii) Accrediting Commission for Independent Colleges and
Schools, or its predecessor, the Accrediting Commigsion of the
Association of Independent Colleges and Schools.

(b) If an insfitution was not accredited at the time vyour
( (degree)) education was ( (recetved)) earned but is so accredited
at the time vyour application is filed with the board, the
institution will be deemed to be accredited for the purpocse o (a)
of this subsection provided that it: :

(i) Certifies that your total educational program would
qualify the applicant for graduation with a baccalaureate degree
during the time the institution has been accredited; and

(ii) Furnishes the board satisfactory proof, including college
catalogue course numbers and descripticns, that the preaccrediting
courses used to qualify you for a concentration in accounting are
substantially equivalent to postaccrediting courses.

(c) If your degree was received at an accredited college or
university as defined by (a) or (b) of this subsection, but the
educational program which was used to gqualify vyou for a
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concentration in accounting included courses taken at nonaccredited
institutions, either before or after graduation, such courses will
be deemed to have been taken at the accredited institution from
which your degree was received, provided the accredited institution
elther:

(1) Has accepted such courses by including them in its
official transcript; or

(ii)} Certifies to the board that it will accept such coursges
for credit toward graduation. ‘

({(+5+}) (6) Altermative to accreditation: If you graduated
from a four-year degree-granting institution that was not
accredited at the time your degree was received or at the time your
application was filed, you will be deemed to be a graduate of a
four-year accredited college or university if a credentials
evaluation service approved by the board certifies that your degree
is equivalent to a degree from an accredited college or university
ag defined in subsection ((£%))) (5) of this section. The board
does not provide education credential evaluation services.
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AMENDATORY SECTION {(Amending WSR 03-17-041, filed 8/15/03,
effective 9/30/03)

WAC 4-25-720 How do I apply to take the CPA examination? (1)
Application form and due dates:

( (ta—For—examinatioms held prior—teo—January 2664+
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. tBr—For—examinations—held after—Pecember 331,—2663+) ) Your
application to take the CPA examination must be made on a form
provided Dby the board's designee and filed with the board's
designee by the due date specified by the board on the application
form. Applicants must subwmit all required documents to complete
their application within sixty davs of the date their application
is received by the board's designee. Applicants are responsible
for submitting all required documentation, application forms, and
fees. Your application is not considered ((fited)) complete until
all of the following are received by the board's designee:

® A fully completed application form;

® Fee(s);

® Proof that you have met the education requirements;

® Your proof of identity as determined by the board and
specified on the application form;

® Other required supporting documents; and

® Proof from NASBA's National Candidate Data Base that you
have not previocusly taken, or applied to- take the same section(s)
of the exam during the current examination (({pericd)) window.

(2) ((Fatlture—to —attend—the—exam:) ) Fee refund and
forfeiture: Upon submission of your application to the board's
degignee, no portion of the administrative fee is refundable. Upon
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the board's _submission of vour authorization to tezt toc  the
National Agsociation of State RBRoards of Accountancy, no portion of
the total exam fee (both administrative fee and section fee(s)) is
refundable. If you fail to ((appesr—for—examination)) meet the
board's scheduling or admission requirements, you forfeit ({ (the
fees L.].J.Gl.J.‘:jt:Ll for—exemiertton) ) all of the exam fee (S) and vou must
reapply to take the section(s) of the exam.

(3) Notice of admittance to the examination or denial of vour
application:

((_\LE.) FUJ— GJ&.Q—I.IJ.J‘-LJ.CL‘I:J’.ULJ.D hﬂld _LJJ.J'.U.L tu JG.J.J.LLG{J__Y 1’ 2004- I\TUt.LL,C
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+b+—For—ex%minations—he%&—after—Becember—ﬁ&T—iﬁﬁafd) Notice

of the denial of your application, or notice of your eligibility to
teke the examination will be ((meitfed)) gent to you by the board's

|

designee. You will contact the ((boardts desigrree—or—tire) )
approved test site to schedule the time and location for your
examination. ((¥our)) The notice of eligibility to take the

examination is called a Notice to Schedule (NTS), the NTS will be
valid for omne taking of the examination within the six months
following the date of ((yuuu_ notice uf----cligil}ility to—take—the
examiatton) ) the NTS.

' {4) Examination content: The CPA examination shall test the
knowledge and skills required for performance as an entry-level
certified public accountant. The examination shall include the
subject areas of accounting and auditing and related knowledge and
skills as the board may require. The examination will consist of
the following four sections: Auditing and attestation; financial,
accounting and reporting; regulation; and business environment and
concepts.

(5) Examination, grading and conditioning:

{a) For examinationsg held prior torJanuary'l, 2004: The board
uses all parts of the uniform CPA examination and the advisory
grading services of the American Institute of Certified Public
Accountants. Seventy-five or better is a passing grade for each
section of the examination. Each time you sit for the examination
you must take all sections you have not previously passed. You are
required to pass all sections of the examination in order to
qualify for a license. If at a given sitting of the examination
you pagsg two or more, but not all sections of the examination, then
you will receive credit for those sections that you pass and you
will not be required to take those sections again provided:

(1) You took a2ll unpassed sections of the examination at that
sitting; '

(1i) You attained a minimum grade of fifty on each section of
the examination not passed at that sitting;

(1iii) You pass the remaining sections of the examination
within six consecutive examinations given after the one at which
the first sections were passed;

{iv) At each subseguent sitting you take all sections not vyet
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passed and you attain a minimum grade of fifty on those sections
taken but not passed at that sitting; and

' {(v) In order to receive credit for passing additional sections
in a subseguent sitting you attain a minimum grade of fifty on
sections taken but not pagsed at that sitting.

(b) For examinations held after December 31, 2003: The board
uses all parts of the uniform CPA examination and the advisory
grading services of the American Institute of Certified Public
Accountants.

(1) To gqualify to apply for a license you must attain ( (the
ﬁ'atiuual L.Lli._:.fU.Llll LJG.D;‘.:.J‘.J..LH t»jJ_G.LlC, G._EJ]__J.J..UVELI .1.J_y tl.l.c: }JUIJ.LL:IL lJ.Y LJLJlJ‘.L._Y,))
a score of seventy-five on all four sections of the examination.

(ii) You may take the recuired four sections individually and
in any order. Credit for any section(s) taken and passed after
December 31, 2003, will be valid for eighteen months from the
actual date you took the passed section, without having to attain
a minimum score on any failed section({s) and without regard to
whether you have taken other sections.

{iii) You must pass all four sections of the examination
within a rolling eighteen-month period, which begins on the date
that the first section(s) is passed. When determining the date
that a section is passed the date that is used is the date that you
toock the exam section and not the date that your grade(s) is
released.

(iv) You may not retake a failed section(s) in the same
examination window. An examination window refers to a three-month
period in which candidates have an opportunity to take the
examination (comprised of two months in which the examination is
available to be taken and one month in which the examination will
not be offered while routine maintenance is performed and the item
bank is refreshed).

{(v) In the event you deo not pass all four sections of the
examination within the rolling eighteen-month period, credit for
any section(s) passed prior to the eighteen-month period will
expire and you must retake that section(g). .

(c) Transitioning for candidates obtaining conditional credits
urder the provisions of (a) of thig subsection:

(i) If you earned conditional credit (g) under the provisions
cf {a) of this subsection and as of February 15, 2004, those
cenditional credits remained valid under the provigions of (a) of
this subsection, vou will retain conditional credit for the
corresponding sections of the examination as follows:

Dxamination section taken | Examination section taken
prior to Janvary 1, 2004 after December 31, 2003
Aunditing Auditing and Atfiestation
Financial Accounting and | Financial Accounting and
Reporting (FARE) Reporting

Accounting and Reporting | Regulation

(ARE)

I 3] OTS-7468.2



Examination section taken | Examination section taken
prior to January 1, 2004 after December 31, 2003
Business Law and Business Environment and
Professional Concepts

Responsibilities (LPR)

(11) If you qualify for conditional credit (s) for a section of
the examination under (¢) (i) of this subsection, you will lose the
conditional credit(s) for the section unless you complete all
remaining section(s) of the examination within the transition
period which ig the lesser of:

& The maximum number of testing opportunities that yvou had
remaining to complete all sections of the examination under the
provisions of (a) of this subsection; or

¢ The number of remaining testing opportunities you had
remaining to complete all sgections of the examination under the
provigions of (a) of this subsection multiplied by six months.

(iii) If vou do not pass all remaining sections during the
transition period, the conditional credit for the section(s) you
passed under the provision of (a) of this subsection will become
invalid. Any section you pass after December 31, 2003, will be
subject to the provisions of (b) of this subsection with the
following exception:

® You will not lose conditional credit for any section passed
during the transition period, even though more than eighteen months
may have elapsed from the date the section is bassed, until the end
of your transition period. '

(iv) You will retain credit for any and all sectiong of an
examination passed in another state if credit would have been given
under the Washington state recquirements in effect on the date you
took the examination.

{(v) If you pass a section of the examination, the date you
took the section of the examination is the date you receive credit
for passing the section. ‘

(6) Ethics exam: Upon passing the CPA examination, applicants
for licensure are required to attain and demonstrate a passing
grade of ninety percent or better on the AICPA professional code of
conduct examination.

[ 4] 0OT5-7468.2



AMENDATORY SECTION (Amending WSR 03-17-042, filed 8/15/03,
effective 9/30/03)

WAC 4-25-721 What does the board comnsider to be cheating on
+he CPA examination, what actions may the board take if cheating is
suspected, and what sanctions may the board impose if cheating
occurs? (1) Cheating includes, but is not limited to:

{a) Unauthorized communication with others ingide or outside
of the examination room while the examination is in progress;

(b) Substitution by a candidate of another person to sit in
the test site and take the examination on behalf of the candidate;

(c) Referencing crib sheets, text books, or other unauthorized
material or electronic media inside or outside the examination room
while the examination is in progress;

(d) Copying or attempting to copy another candidate's answers;

(e) Disclosing or attempting to disclose examination guestions
and/or answers to others;

() Bringing wunauthorized prohibited items "into  the
examination site or possessing unauthorized prohibited items in the
examination site;

(g) Retaking or attempting to retake a section by an
individual who holds a license or who has unexpired credit Zfor
passing the section, unless the individual has been expressly
authorized by the board to participate in a "secret shopper"
program.

(2) Cheating on the CPA examination is dishonesty directly
related to the profesgional responsibilities of a CPA and
demonstrates a lack of good character. When determining
appropriate sanctions for cheating, the board may impose one ox
more of the following penalties: '

(a) Enter a failing grade for any or all parts of the
candidate's examinatiomn;

(b) Bar a candidate from taklng future examinations; ((or))

(¢} Notify other jurisdictions of the board's conclusions and
order; _

{d) Fine up_to thirty thousand dollars;

(e) Recovery of investigative and legal costs; or

- (f) Referral to_the appropriate law enforcement agency({ies)
for prosecution.

(3) If a candidate is suspected of cheating, the board or its
repregsentative (s} may expel the candidate from the examination or
move the candidate suspected of cheating to a position in the test
center that is away from other examinees or where the candidate may
be more closely observed. The board or its representatives may
require a candidate suspected of cheating, or a candidate who may
have observed cheating, to respond to board inquiry. The board may
schedule a hearing to determine the validity of the charge of
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cheating.
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AMENDATORY SECTION {Amending WSER 02-04-064, filed 1/31/ 02,
effective 2/15/02) ‘

WAC 4-25-730 What are the experience requirements in order to
obtain a CPA license? oualifying -experience may be obtained
through the practice of public accounting and/or employment in
industry, academia, or government. Your experience may be obtained
through one or more employers, with or withcut compensaticn, and
may consist of a combination of full-time and part-time emplcyment.

" (1) Your experience must gsupport the attainment of the
competencies defined by subsection (2) of this section and:

(a) Cover a minimum twelve-month period (this time period does
not need to be congecutive) ;

(b} Consist of a minimum of two thousand hours;

(¢) Be obtained through the use of accounting, attest,
management advisory, financial advisory, tax, tax advisory or
consulting skills;

{d) Be verified by a 1{censed CPA as meeting the reguirements
identified in subsection (3) of this section; and

(e) Unless you meet the requirements of subsection (4) of this
section, be obtained no more than eight years prior to the date the
board receives your complete license applicatiocn.

(2) Competencies: The experience must support the attainment
of the following competencies:

() Understand the rules of professional conduct contained in
chapter 4-25 WAC;

(b) Agsess the achievement of an entity's objectives;

(c) Develop documentation and sufficient data tc support
analysis and conclusions;

(d) Understand transaction streams and information systems;

(e) Assess risk and design appropriate procedures;

(f) Make decisions, solve problems, and think critically in
the context of analysis; and

(g) Communicate scope of work, findings and conclusions
effectively. A

(3) Verifying CPA: To verify ( (ctret—the)
‘lTE:é)) experience ((buyqu_tiug e attaﬁ.um:nt L")
you must have held a valid CPA license to practice public
accounting in Washington or another jurisdiction on_the date that
vou verified the candidate's experience and also for a minimum of
Five years prior to verifying the candidate's experience {{-t))_.
The five years do not need to be congsecutive((¥))}.

(4) CPA-Inactive certificateholders applying for a license:
If vyou held a Washington state certificate on June 30, 2001, and
you submit your application for a license by June 30, ((2064%))
2006, you may include experience obtained at any time during your
lifetime.

) a candidate's ({(lw@&s
fthecompetencisss 1)
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(5) Experience affidavit: ( (Both—you—amd—the—€PA) ) The
applicant must verify that ((yeu)) they have met the experience
- requirements of this section on the appropriate form(s) provided by
the board. The verifving CPA must certify that the applicant's
experience meetg subsection (2) of this section. _

(6) Records retention: Candidates must maintain documentation
supporting the representations made on their experience affidavit
for a minimum of three vears after the date the candidate's initial
license is issued by the board.

{7) Audit: The board may audit compliance with thesge
exXperience requirements at_any time during the three-vear period
following the date the candidate's initial license is igsued.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02 ;
effective 3/15/02)

WAC 4-25-735 ((
with—and)) How does a CPA-Inactive certificateholder apply for
licensure? CPA-Inactive certificateholders are natural persons who
held a valid certificate on June 30, 2001, but did not hold a valid
Washington state license to practice public accounting on that

date. ( {bfcensees—ard)) Individuals who did not heold a wvalid
certificate on June 30, 2001((+)) and licensees are not eligible

for CPA-Inactive certificateholder status. :

(1) If you are a CPA-Inactive certificateholder you:

{a) May not Ypractice public ‘accounting" as that term is
defined in WAC 4-25-410( (£3%F)) ; '

(b) Must meet the CPE reguirements of WAC 4-25-830(1) and
supporting documentation requirements of WAC 4-25-833;

(e) Must comply with the act and board ruleg;

(d) Must meet the renewal regquirements of WAC 4-25-790; and

(&) ((Mﬁy)) Mugt use the title { (EPA—withir the—timitations o f

IIh ™ 4 [l A o foyn Y 4= b s L] 2 4] =2 gy 3= | = = = A
NRECL T 23 =1UJ oL/ C.A.L.-I:J_JL., JJCHJ.J.L.L.L.LJ.J.H WITI |00 1 - I B S L,LD._Y I ’YLJLA.J_ T -

J_C:l.LCWCI.l J:JC.LJI.LJJL bCSJ’.iJ.J..LJ’.J.l':j L‘AftCJ_ JLL.-J'__Y l 7 2 GOl h yuu mu.‘:ﬁ‘.‘:} ) CPA—
Inactive and print or display the word "Inactive? immediately
following the initials CPA ((titde)) or certified public accountant
whenever the initials CPA ((titie)) or certified publi¢ accountant
is printed on a business card, letterhead, or other document
including documents published or transmitted through electronic
media, in exactly the same font and font size as the initials CPA
((trtte)) or certified publie accountant.

{2) If you are a CPA-Inactive certificateholder, to gualify
for licensure you must:

(a) Meet the experience requirements of WAC 4-25-730 or have
had an approved experience affidavit on file with the board on or
before June 30, 2001; and .

(b) Meet the CPE requirements of WAC 4-25-830(5),

(3) To apply for a license you must use the form(s) provided
by the board. An application is not complete and cannot be
processed wuntil all fees, required documentation, required
information, and other documentation deemed necessgary by the board
are received by the board. To apply for a license, vou must submit
to the board:

(a) A complete application form({s) including  your
certification, under the penalty of perjury, that vou have:

(1) Not held out in public practice during the time in which
you were a (PA-Inactive certificateholder; and

(ii) Met the CPE requirements in WAC 4-25-830(5); and

(b) ((AF—appricebiefees—and

te¥)) Other required documentation, required information, and
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other documentation deemed necegsary by the board.

{4) Upon approval of your application, your license will be
mailed to the last address you provided to the board. vYour CPE
reporting period and your renewal cycle will remain the same. vou
may not ((J:JJ_CLL.JI:..JI.L.C J__JLL}JJ_.J..\, CLL.A_.LJL—LJ.lt..LJ.J.ﬁ 1T assoetatien Wq_t{i)) use the
title "CPA" or "Certified Public Accountant™ until you receive
notice from the board that your ((Washingtonhstate—E?A)) license
has been granted. With the exception of out-cf-state sole
practitioning CPAs holding valid practice privileges in Washington
State under WAC 4-25-756, attest services may only be offered or
provided in a ((Ifcensed)) CPA firm licensed by the board and
meeting the requirements of WAC 4-25-750.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-745 How do I apply for an initial CPA license? To
qualify to apply for an initial license you must meet the:

(1) Good character requirements of RCW 18.04.105 (1) (a);
(2) Education regquirements of WAC 4~25-710;

(3) Examination requirements of WAC 4-25-720;

(4) Experience requirements of WAC 4-25-730; and

(5) If more than four years have lapsed since you passed the
examination, yvou must ( (meet—ti=——CPE J_l:&.iu.j_J_’:lilCJ.J.Lb o WAC—4=25-3830
{&rte)r)} complete one hundred twenty hours of CPE within the
thirty-six month period immediately preceding submission of vour
license application. The one hundred twenty hours of CPE are
limited to twenty-four CPE hours in nontechnical subjects and must
include four CPE hours in ethics meeting the requirements of WAC 4-
25-830(3). The four CPE hours in ethics must be completed within
the six month period immediately preceding submiscion of your
license application.

To apply for an initial license you must use the application
form(s) provided by the board. You must fully complete the form(s)
and submit the form(s), all applicable fees, and all required
documentation to the board's office.

An initial application is not complete and cannot be procesgssed
until all fees, required information, reguired documentation or
other documentation or information the board may deem necessary is
received by the board. When the processing of vour application is
complete, your license will be mailed to the last address you
provided to the board.

Your initial license will expire on June 30 of the third
calendar year following initial licensure.

You may not use the title CPA until you receive notice from
the board that your Washington state CPA license has been approved.
With the exception of out-of-state sole practitioning CPAs holding
valid practice privileges in Washinoton state under WAC 4-25-75¢8,
attest services may only be offered or provided in a ( (Frcemsed))
CPA firm licensed by the board and meeting the requirements of WAC
4-25-750. :
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AMENDATORY  ZECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02) '

WAC 4-25.-746 How do I apply for a Washington state Cpa
license if I hold a valid CPA license in another state? Pursuant
to RCW 18.04.180 and 18.04.215(6) the board may issue a license
through interstate reciprocity if you hold a CPpa license to
practice public accounting issued by another state provided your
state of Iicensure makes similar provisions for granting
reciprocity to holders of a valid certificate or license in this
state. .

To qualify to apply for a Washington state CPa license under
the interstate reciprocity provisions you must:

(1) Meet the good character requirements of RCW 18.04.105
(1) (a);

(2) Meet the CPE regquirements in WAC 4-25-830; and

(3) You must have:

(a) Passed the examination required for issuance of your
certificate or license in the other state with grades that would
have been passing grades at that time in this state and:

(i) Met all current requirements for licensure at the time vou
apply; or

(ii) Met, at the time of the issuance of your license in the
other state, all the requirements applicable at that time to obtain
a license in this state; or

(iii) Had five vyears of ‘experience in the practice of public
accountancy within the ten years immediately preceding vyour filing
an application for licensure in this state; or _

{iv) Had three vears of experience in the practice of public
accountancy within the five vears immediately preceding vour filing
an application for licensure in this state: or

(b) The board may accept NASBA's designation of the applicant
as substantially eguivalent to national standards as meeting the
reguirements of (a) of this subsection.

To apply for a Washington state CPA license under the
interstate reciprocity provisions you must use the application
form(s) provided by the board. You must fully complete the form(s)
and submit the form(s), all appliicable fees, and all required
documentation to the board's office.

An application is not complete and cannot be processed until
all fees, required information, reguired documentation, or other
documentation or information the board may deem necessary is
received by the board. When the brocessing of your application is
complete, notification will be mailed to the last address you
provided to the board.

Your Washington state CPA license will expire on June 30 of
the third calendar year following initial licensure.
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Provided no sanctions or investigations by other jurisdictions
are in process and you have met the requirements for applying for
licensure through interstate reciprocity, upon filing a completed
application with the board, you may use the CPA title in Washington
state. ‘

With the exceptiocn of out-of-state sole practitioning CPAs
holding valid practice privileges in Washington state under WAC 4-
25-756, attest services may only be offered or provided in a
((Ticemsed)) CPA firm licensed by the board and meeting the
requirements of WAC 4-25-750.

If you are granted a license under these reciprocity
provisions, you must notify the board within thirty days if your
license or certificate issued by the other jurisdiction has lapsed
or otherwise become invalid.
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AMENDATORY SECTION (Amending WS8R 03-24-033, filed 11/25/03,
effective 12/31/03)

WAC 4-25-750 What are the CPA firm licensing requirements?
With the exception of out-of-state sole practitioning CPAs holding
valid practice privileges in Washington state under WAC 4-25-756,
attest services may only be offered or performed in a CPA firm
licensed ({imr—Washington)) by  the board and meeting the
reguirements of this section. 2An entity wishing to use "CPA(s)" or
"certified public accountant(g)" in the firm name must first obtain
a license from the board.

(1) How may a CPA firm be organized? A CPA firm may be
organized as:

(a) A proprietorship;

(b) A partnership;

(c) A professional corporation (PC) or professional service.

corporation (PS);

(d) A limited liability company (LLC) ;

(e} A limited liability partnership (LLP); or

(f) Any other form of legal entity authorized by statute for
use by a CPA firm.

(2) What happens when a CPA firm alters its legal form? A
change in the legal form of a firm constitutes a new firm.
Accordingly, the new entity must first obtain a CPA firm license
from the boaxd.

(3) What are the ownership requirements for a CPA firm?

(a) All owners of a licensed CPA firm are required to:

(1) Be natural persons:

(ii) Fully comply with the proviszions of chapter 18.04 RCW;
and

(iii) Subject to discipline by the board for violations of
chapter 18:04 RCW or 4-25 WAC;

(b) A simple majority of the ownership of the licensed firm in
terms of financial interests and voting rights of all partners,
owners, or shareholders must be:

(1) Licensees in this state or holders of a valid license to
practice public accountancy issued by another state;

(ii) Entitled to practice public accounting in ( (thds))
Washington state; and

(iii) Principally employed by the corporation or actively
engaged in its business. '

(c) At least one general partner of a partnership, one
shareholder of a corporation, and one manager of a limited
liability company must be a licensee.

{d) Each CPA proprietor, partner, shareholder or manager who
is either a resident or is entering the state and practicing public
accountancy in this state must hold a wvalid Washington state
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license or practice privileges.

(e} The principal partner of the partnership and any partner
having authority over issuing reports on financial statements must
.be a licensee under the act or holder of a wvalid license to

practice public accountancy issued by another state and must be
entitled to practice public accounting in this state.

(f) The principal officer of the corporation and any officer
or director having authority over issuing reports on financial
statements must be a licensee under the act or holder of a valid
license to practice public accountancy issued by another state and
must be entitled to practice public accountancy in this =state.

(g) The principal manager or member of a limited liability
company and any member having authority over issuing reports on
financial statements must be a licensee under the act or holder of
a valid license to practice public accountancy issued by another
state and must be entitled to practice public accountancy in this
state.

(h) A nonresident CPA owner must be licensed to practice
public accountancy in at least one state.

(1) A nonlicensee owner must:

{i) Be a natural person;

‘ (11) Meet the good character requirements of RCW 18.04.105
(1) (a) ; ‘

(iii} Comply with the act and board rules; and

(iv) Be an active individual participant in the licensed firm
or affiliated entities as these terms are defined in WAC 4-25-410;
and

(j) A resident nonlicensee firm owner must meet the
requirements of WAC 4-25-752 and register with the board concurrent
with submission of the firm license, or submission of an amendment

to the firm license, to the board.

{4) What are the requirements for the firm's main office and
a branch office? The firm's main office must be under the direct
supervision of a resident licensee.

A branch office is an office of a licensed CPA firm which is
physically separated from the main office. A branch office
operates under the CPA firm license of the main office.

(5) How do I apply for an initial CPA firm license? To apply
for an initial CPA firm license vyou must use the application
form(s) provided by the board and submit the completed form(g), all
applicable fees, all required documentation including the following
to the board's office:

(a) The firm name;

(b) Address and telephone number of the main office and any
branch offices of the firm;

{c} Name of the managing licensee of the main cffice;

(d) Licensee owners' names and the states in which they hold
CPA licenses; :

(e) Name (s) of all nonlicensee owners;

(£} Complete registration form(s), including the appropriate
fee, for each resident nonlicensee owner; and

T = 4 n . - L o . . Jarme] =t
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o)) Type of legal crganization under which the firm
operates.

An application is not complete and. cannot be procesged until
all fees, required information, and required documentation is
received by the board. Upon completion of processing, a CPA Ffirm
license will be mailed to the main office at the last address
provided to the board.

The initial CPA firm license will expire on June 30 of the
third calendar vyear following initial licensure.

{6) How do I renew a CPA firm license? To renew a CPA firm
license you must use the form(s) provided by the board. In January
of the year of expiration, a renewal form(s) will be mailed to the
main office at the last address provided to the board. You must
submit a properly completed renewal form(s), all applicable fees
and all reguired documentaticn to the board by April 30th of the
yvear of expiration. Failure to file a complete renewal form for a
firm license by April 30 of the vear of expiration will result in
late fees. The board may waive, reduce, or extend the due date of

renewal -and/or late fees based on ((trdividua®)) financial
hardship, critical illness, or active military deployment. A

renewal application is not complete and cannot be processged until
all fees, required information, and required documentation is
received by the board. Upon completion of processing, the CPA firm
license will be mailed to the main office at the last address
provided to the board.

The CPA firm license will expire on June 30 of the third
calendar year following the date of renewal.

(7) When must I notify the board of changes in the CPA firm?
A CPA firm must provide the board written notification of the
following within ninety days of .its occurrence:

(a) Disgolution of a Cra firm;

(b) The occurrence of any event that would cause the firm to
be in viclation of RCW 18.04.195 or this rule; or

(c) An event that requires an amendment to a firm license.

(8) What events require a firm amendment? A CPA firm must
provide written notification to the board, by submitting a firm
amendment form and the appropriate amendment fee, within ninety
days of the following events' occurrence -

{a) Admission or departure of an OWner;

(b) Any change in the name of the firm; or

(¢) Change in the managing licensee of the main office{ {(~—amxs
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(9) How long do I have to correct noncompliance with licensure
requirements due to a change in ownership or an owner's
credentials? A CPA firm must notify the board within ninety days
of any change in ownership or lapse of an owner's license,
certificate, registration or practice privilege that has caused the
firm's license to be out of compliance with licensure requirements
and must correct the noncompliance within ninety days of the lapse,
unless the board grants a longer time periocd due to ( (Frrdividuat))
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financial thardship, critical illness, or _active military
deployment .
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AMENDATORY SECTION ({(Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-783 How do I renew a Waszhington CPA-Inactive
certificate and/or license granted through foreign reciprocity? In
January of the year of expiration, a renewal form will be mailed to
the last address you provided to the board. .

To renew yvour individual license or CPA-Inactive certificare
originally granted through foreign reciprocity, you must submit to
the board by April 30th of the year of expiration:

(1) A completed renewal application form including:

(a) Your certification that you have complied with the CPE
requirements of WAC 4-25-830(1) and the supporting documentation
reguirements of WAC 4-25-833; and

(b) Documentation from the foreign issuing body certifying:

(1} Your foreign credential is in good standing and valid for
the practice of public accountancy in the foreign jurisdiction; and

(11) You are not currently under disciplinary investigation or
action; or

(iii) If you are currently under disciplinary investigation or
action, a statement as to the nature of the allegations; and

{c) If you no longer hold the foreign credential used to
gqualify for a Washington state CPA license and/or certificate, you
must submit documentation from the foreign issuing body certifying
that you were not the subject of any investigations or disciplinary
proceedings at the time the foreign credential lapsed.

(2) All applicable fees; and

{3) All required documentation.

A renewal application is not complete and cannot be processed
until all fees, required information, regquired documentation, or
other documentation deemed necessary by the beoard is received by
the board. Upon completion of processing, your individual license
or confirmation of your CPA-TInactive certificate renewal will be
mailed to the last address you provided to the board.

An individual license or CPA-Inactive certificate renewal
expires on June 30 of the third calendar year following the
renswal . .

Failure to file a complete application for an individual
license or CPA-Inactive certificate renewal by April 30 of the year
of expiration will result in late fees. The board may waive,
reduce; or extend the due date of remewal and/or late fees based on
individual hardship. '

If you fail to file a complete application for individual
license or CPA-Inactive certificate renewal by June 30 of the year
of expiration, your individual license or CPA-Tnactive certificate

will lapse. ‘
If you are a CPA-Inactive certificateholder and are renewing

[ 1] OT&s-7485.1




your CPA-Inactive certificate, ((begimming—with—the—first—day—oFf
yoor Hrst—rerewat j__J':J_J..L.JLl lJt:l_:j_.u.ul_LuB et Jul_y 1, 2001,)) as a CPA-
Inactive you are prohibited from using the title CPA or certified
public accountant. You are prohibited from practicing public
accountancy. You must use the title CPA-Inactive and print or
display the word "Inactive" immediately following the title CPA
((titFe)) or gertified public accountant whenever the initials CPA
({titze)) or certified public accountant is printed on a business
card, letterhead, or other document including documents publisghed
or transmitted through electronic media, in exactly the same font
and font size as the title CPA ((tit¥e)) or certified public
accountant.

If your individual license or CPA-Inactive certificate has

lapsed, you may not use the title CPA or CPA-Inactive.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WaC 4-25-790 How do I renew my individual license, CPA~-
Tnactive certificate, or registration as a resident nonlicensee
firm owner? To renew vyour individual license, CPA-Tnactive
certificate, or registration as a resident nonlicensee firm owner,
you must use the form(s) provided by the board and satisfy CPE
requirements in WAC 4-25-830(1) . In January of the year of
expiration, a renewal form will be mailed to the last address you
provided to the board.

To renew your individual license, CPA-Inactive certificate, or:
registration as a resident nonlicensee firm owner, you must submit
to the board by April 30th of the year of expiration:

(1) A complete renewal form including: :

(a) Your certification that you have complied with the CPE
requirements of WAC 4-25-830(1) and the supporting documentation
requirements of WAC 4-25-833; and

(b) A listing of all states and foreign jurisdictions in which
you hold or have applied for a license, certificate, or permit to
practice;

(2) All applicable fees; and

(3) All required documentation, regquired information, and
other documentation deemed necessary by the board.

A licensee may not renew as a CPA-Inactive certificateholder.

A renewal form is not complete and cannot be processed until
211 fees, required information, required documentation, and other
documentation deemed necessary by the board are received by the
board. Upon completion of processing, confirmation of vyour
individual license, CpA-TInactive certificate renewal, or
registration as a resident nonlicensee firm owner will be mailed to
the last address you provided to the board.

An individual license, CpA-Tnactive certificate, or
registration as a resident ncnlicensee firm owner renewal expires
on June 30 of the third calendar vyear following the renewal.

Failure to file a complete renewal form for an individual
license, CPA-Inactive certificate, or registration as a resident
nonlicensee firm owner by April 30 of the year of expiration will
result in late fees. The board may waive, reduce, oxr extend the
due date of renewal and/or late fees based on ({(individust))
financial Thardship, criticel illness, or active military
deployment.

If you fail to file a complete renewal form for an individual
license, (PA-Inactive certificate, or registration as a regident
nonlicensee firm owner by June 30 of the year of expiration your
individual license, CPA-Inactive certificate, or registration as a
resident nonlicensee firm owner will lapse.
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If your individual license ({or—certificate)) has lapsed, you
may not use the title CPA ((or—€PA—Imactive;)) or exercise other
privileges that are dependent upon the renewal ((;—iretuding
_[:J.L.J..V.j.lct_-jl::b yc;talniug o uwnershrp—o%a—EFHTW)) of the license.

If vour CPA-Inactive certificate has lapsed, you may not use
the title CPA-Inactive or exercige other privileges - that are
dependent upon_the renewal of the certificate.
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AMENDATORY SECTION {aAmending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-791 T am a CPA-Inactive certificateholder. Prior to
July 1, 2001, T held a license. How do I apply to return to my
previous status as a licensee? CPA-Inactive certificateholders who
held a license at any time prior to July 1, 2001, may apply to
return to their previous status as a licensee. If you are a CPA-
Tnactive certificateholder, you may not ( (preactice——pubiite
aL.CQuilLiug e meeeedabkdmn—witl) ) use the title "CPA" gor "Certified
Public Accountant' until you return to your previous status as a
licensee.

Tf you hold a valid CPA-Inactive certificate, to apply to
return to your previously held status as a licensee, you must use
the form provided by the board and satisfy CPE requirements in WAC
4-25-830(5) . An application is not complete and cannot be
processed until all regquired informatiocn, required documentation,
and other documentation deemed necessary by the board are received
by the board.

To apply to return to your previous status as a licensee you
must submit to the board:

(1) A complete application form including your certification,
under the penalty of perjury, that you have:

(a) Not held out in public practice during the time in which
you were a CPA-Inactive certificateholder; and '

(b) Met the CPE requirements of WAC 4-25-830{5);

(2) Other required documentation, required information, and
other documentation deemed necessary by the board.

Upon approval of your application, your license will be mailed
to the last address you provided to the board.

You may not { (lrodd—oat—in Publ.ﬁ.u }:u_al_."t_i.\.,t:)) use the title CPA
until you receive notice from the board that your ((Waskrington
stzte)) CPA license has been approved. With the exception of out-
of-state sole practitioning CPAs holding valid practice privileges
in Washington state under WAC 4-25-756, a licensee may only offer
to provide attest services in a licensed CPA firm meeting the
requirements of WAC 4-25-750. '
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-792 How do I reinstate a lapsed individual license,
CPA-Inactive certificate, or registration as a resident nonlicensee
firm owner? If your individual license or CPA-Inactive certificate
has lapsed, you may not use the title CPA or CPA-Imactive until
vour individual license or CPA-Inactive certificate is reinstated
by the board. :

Individuals who held a valid license on June 30, 2001, and
individuals obtaining a license after June 30, 2001, are not
eligible to reinstate as CPA-Inactive certificateholders.

If your registration as a resident nonlicensee firm owner has
lapsed, you may not be an owner of a CPA firm until your
registration is reinstated by the Dboard.

To reinstate a lapsed individual license, Cea-Inactive
certificate, or registration as a nonlicensee firm owner you must
use the form provided by the board and satisfy CPE regquirements in
WAC 4-25-830(6). An application is not complete and cannot be
processed until all fees, required informatiomn, required
documentation, and other documentation deemed necessary by the
hoard are received by the board.

To reinstate, you must submit to the board:

(1) A complete reinstatement form including your
certification, under the penalty of perjury, that you have:

(2} For those who wish to reinstate a license or CPA-Inacktive
certificate: Not used the title CPA or CPA-Inactive during the
time in which your individual license or CPA-Inactive certificate
wag lapsed; or

(b) For those who wish to reinstate a registration as a
residenit nonlicensee firm owner: Not participated as an owner in
a CPA firm during the time in which your registration as & resident
nonlicensee firm owner was suspended or revoked; and

(¢c) Met the CPE requirements for reinstatement in WAC 4-25-
830(6) ; and

(d) Met the CPE supporting documentation reguirements in WAC
4-25-833;

(2) Source documents as evidence of eligibility for CPE credit
for all courses claimed in order to meet CPE regquirements as
defined by WAC 4-25-833;

(3) A listing of all states and foreign jurisdictions in which
you hold or have applied for a license, certificate, or practice
privileges;

(4) All applicable fees; and

(5) Other required documents, required information, and other
documentation deemed necessary by the board.

' Upon approval of your reinstatement, ({z)) notice that your
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license, registration as a resident nonlicensee firm owner, or CPA-
Tnactive certification has been reinstated will be mailed to the
last address you provided to the board. Your license, CPA- Inactive
certificate, or registration as a nonlicensee firm owner wilil
expire on June 30th of the third calendar vear following approval

of the reinstatement. The CPE reporting period for wvour next
renewal begins on January 1 of the calendar year in which the
reinstatement of vour license, CPA-Inactive certificate, or

registration as a nonlicensee firm ownexr was approved by the board
and ends on December 31 of the second calendar year following

approval of the reinstatement. CPE credit hours utilized to
qualifyv for reinstatement cannot be vwtilized for thig CPE reporting
period.

You mayv not use the title CPA or CPA-Ipactive until vour
reinstatement application has been approved.

With the exception of out-of-state sole practitioning CPAg -
holding valid practice privileges in Washington state under WAC 4-
25-756. attest services may only be performed in a CPA firm
licensed by the board and meeting the requirements of WAC 4-25-750.
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AMENDATORY SECTION {Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02) :

WAC 4-25-793 If I ((amretired)) xetire my license or CPA-
Tnactive certificate, how do I apply to return to my previous
status as a licensee or a CPA-Inactive certificateholder? If you

notified the board that you ((sre—retired)) wish to retire your
]icense or CPA-Inactive certificate prior to the end of your
renewal cycle, pursuant to RCW 18.04.215(7), you may Trenew your

]icense or CPA-Inactive certificate at a later date and are not
subject to the requirements of reinstatement; however, you may not
use the title CPA or CPA-Inactive or exercise the privileges
+related to those titles until you return to your previous status.

To apply to return to your previously held status as either a
licensee or a CPA-Inactive certificateholder you must 'use the
form(s) provided by the board and satisfy CPE requirements in WAC
4-25-830{4) . An application is mnot c¢omplete and cannot be
processed until all fees, required information, required
documentation, or other documentation deemed necessary by the board
are received by the board.

If you previously heid a license, you are not eligible to
apply for CPA-Inactive certificateholder status.

‘ To apply to return to your previous status, you must submit to
the board:

(1) A complete application form including your certification,
under the penalty of perjury, that you have:

(a) Not used the title CPA or CPA-Inactive during the time in
which ((vouw—wereifmr—retiree etatre) ) vour license or CPA-TInactive
certificate was retired; and

(b) Met the CPE reguirements to return to your previous status
in WAC 4-25-830(4); '

(2) All applicable fees; and

(3) Other regquired documentation, required information, or
other documentation deemed necessary by the board.

Upon approval of your application, vyour 1license or
notification of your status as a CPA-Inactive certificateholder
will be mailed. to the last address you provided to the board. Your
license or CPA-Tnactive certificate will expire on June 30th of the
third calendar vear following approval of the renewal. The CPE
reporting period for your next renewal begins on January 1 of the
calendar vear in which the renewal of your retired license or CPA-
Tnactive certificate was apprcoved by the board and ends on December
31 of the second calendar vear following approval of the renewal,
CPE credit hours utilized to gqualify for renewal of a retired
license or CPA-Inactive certificate cannot be utilized for this CPE

reporting periocd.
You may not use the title CPA or CPA-Inactive until your
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renewal application has been approved.

With the exception of out-of-state =ole practitioning CPAs
holding valid practice privileges in Washington state undexr WAC 4-
attest services may only be performed in a ( (Tfcem=ed)) CPA

25-756,
firm licensed by the board and meeting the requirements of WAC 4-

25-750.
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AMENDATCORY SECTION {(Amending W3R 02-0‘4—064, filed 1/31/02,
effective 3/15/02)

wWaCc 4-25-785 How do I reinstate a revoked or suspended
license, CPA-Inactive certificate, or registration as a resident
nonlicensee firm owner? If vyour license or CPA-Inactive
certificate was revoked or suspended by the board pursuant to the
zct, you may not use the title CPA or CPA-Inactive until your
license or CPA-Inactive certificate is reinstated by the board.

If your registration as a resident nomnlicensee firm owner was
revoked or suspended by the board pursuant to the act, you may not
be & firm owner until your registration is reinstated by the board.

You may reguest that the board modify the guspension or
revocation after three years have elapsed from the effective date
of the board's order revoking or suspending your license or CPA-
Tnactive certificate unless the board sets some other period by
order. However, if you made a previous request with respect to the
game order, no additional reguest will be comnsidered before the
lapse of an additional three years following the board's decision
on the last such previous application.

To request reinstatement of a revoked or suspended license,
CPA-Inactive certificate, or registration as a resident nonlicensee
firm owner you must use the form provided by the board and satisfy
CPE requirements in WAC 4-25-830(6). A request ig not complete and
cannot be processed until all fees, reguired information, reguired
documentation, and other documentation deemed necessary by the
board are received by the board.

To request reinstatement, you must submit to the board:

(1) A complete reinstatement form including your certification
under the penalty of perjury, that you have:

(a) For those who wish to reinstate a license or CPA-Inactive
certificate: Not used the title CPA during the time in which your
license or CPA-Inactive certificate was suspended or revoked; or

(b) For those who wish to reinstate a registration as a
resident nonlicensee firm owner: Not participated as an owner in
a CPA firm during the time in which your registration as a resident
nonlicensee firm owner was suspended or revoked; and

(c) Met the CPE requirements for reinstatement in WAC 4-25-
830 (6); and

{d) Met the CPE supporting documentation requirements in WAC
4-25-833; - '

(2) A listing of all states and foreign jurisdictions in which
you hold or have applied for a license, CPA-Inactive certificate,
permit, or practice privilege under substantial equivalence;

(3) All applicable fees;

(4) Source documents as evidence of eligibility for CPE credit
for all courses claimed in order to meet CPE requirements as
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defined by WAC 4-25-833;

(5) Written substantiation of the reasons constituting good
cause for the reinstatement;

(6) Two supporting recommendations, under penalty of perijury,
from licensees who have perscnal knowledge of your activities since
the suspension or revocation was imposed; and

(7) Other required documentation, required information, and
other documentation deemed necessary by the board.

Tn considering the reinstatement application, the board may
consider all relevant factors, including but not limited to:

(a) The offense for which you were disciplined;

(b) Your activities since the disciplinary penalty was
impoged;

(¢) Your activities during the time the license, CPA-Inactive
certificate, or registration as a resident nonlicensee firm owner
was in good standing;

(d) Your rehabilitative efforts;

(e) Restitution to damaged parties in the mattexr for which the
penalty was imposed; and

(f} Your general reputation for truth and professional
( (proltty)) ethics.

If the board decides to consider the merits of your
application for reinstatement, in the board's discretion, a hearing
may be held following such procedures as the board deems suitable
for the particular case. If the board decides that it will not
consider the merits of your application for reinstatement, then
this conetitutes final agency action and there is no further
administrative review .available to you. As a condition of
reinstatement, the board may impose such terms and conditions as it
deems suitable.

The board will not congider a request for reinstatement while
you are under sentence for any criminal offense, including any
period during which you are on court-imposed probation or parocle.

Upon _approval of vour application, your license, notification
of vour status_ag a CPA-Tnactive certificateholder, or registration
as a resident nonlicensee firm owner will be mailed to the last

address vou provided to the board. Your license, CPA-Tnactive
certificate, or registration will expire on June 30th of the third
calendar vear following approval of the reinstatement. The CPE

reporting period for your next renewal begins on Jarnuary 1 of the
calendar vear in which the reinstatement of vour licengse, CPA-
Tnactive certificate, or registration was approved by the board and
ends on December 31 of the segond calendar year following approval
of the reinstatement. CPE credit hours utilized to gqualify for
reinstatement of a license, CPA-Inactive certificate, or
. registration cannot be utilized for +his CPE reporting period,.

You mayv not use. the title CPA or CPA-Inactive until vour
reinstatement application has been approved.

With the exception of out-of-state sole practitioning CPAS
holding valid practice privileges in Washington state under WAC 4-
25-756, attest services may only be performed in a CpPA firm
1icensed by the board and meeting the requirements of WAC 4-25-750.
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AMENDATORY SECTION (Amending WSR 02-04-064, filed 1/31/02,
effective 3/15/02)

WAC 4-25-830 What are the CPE requirements? (1) The
following CPE is reguired during the three calendar year period
prior to renewal:

(a) ((2—ttcensee)) CPAs must complete 120 CFE credit hours
which ig limited to 24 CPE credit hours in nontechnical subject
areas and must include 4 CPE credit hours in ethics ((appiicable—to
e _LJJ_G.L.,t.J'.L.l: orf J:)L.Ll)lJ‘.L. a\_.Cuu..utiiuj i Wabh.j_ut:jtu.u mtat@)) meetinq the
requirements of subsection (3) of this section;

(b} A CPA-Inactive certificatehclder or a regident nonlicensee
Firm owner must complete 4 CPE credit hours in ethics ({(zppiicable
tor—tdre _L.J.Lo.t_.tiuc of j,)u.l.;lj_u_, CLK.‘L,ULLJ..LtJI_J.xtj T Wa.‘:hj..t.hgtuu =ta=te) ) meeting
the recquirements of subsection (3) of this section; and

{c) Individuals holding practice privileges are exempt from
the CPE requirements of this section.

(2) CPE requirements for renewal of a license that was issued
less than three years before the end of a CPA-TInactive certificate
renewal cycle: When you convert your status from a CPA-Inactive
certificateholder to a licensee, your CPE reporting period (the
three calendar year period prior to renewal) and renewal cycle will
remain the same. The CPE reguirements for renewal are as follows:

(a) If your license was issued during the first calendar year
of your CPE reporting period, you must have completed 80 CPE credit
hours which is limited to 16 CPE credit hours in nontechnical
subject areas and must include 4 CPE credit hours in ethics
( (Q.LJP:ILJI_\.O.L].C tU t].J.C LJJ_CLL.‘tJI.L.C Of ‘EJLL].J]._;.L. G.L,.L.uulltill.ﬂ .J...L.!. -{'\-IFG.D].J.JI.J.J.':thJ:L
state)) meeting the requirements of subsection (3) of this gsection.

(b) If your license was issued during the second calendar year
of your CPE reporting periocd, you must have completed 40 CPE credit
hours which is limited to 8 CPE credit hours in nontechnical
subject areas and must include 4 CPE credit hours in ethics
((@pl.}.bqblc tu tllc PLG.l_,t.J‘,.L.l:‘ Uf _LJL.I.lJl.JI_k.‘ d.L,L-ULﬁLlJ.t.j.l.LH J.ll {‘\-I'Gl.b].J.JI_.LJ.StUJ.J.
=tate)) meeting the requirements of subsection (3) of this section.

(c) If your license was issued during the third calendar year
of your CPE reporting period, you must have completed 4 CPE credit
hours in ethics {(ay}glipablc te—tire }_.JJ_cu.,tJ‘.L..': epin J:zulJ.-J'..J..L,, ClL'L.,UbLJ.J.tJ‘_J.J.\:j
rWaehingtomrstete) ) meeting the requirements of subsection (3) of.
thig gection.

(3) Ethics applicable to practice in Washington state: During
esach CPE reporting period all ((Xfcensees)) CEAs, CPA-Inactive
certificatenolders, and resident nonlicensee Zfirm owners are
required to complete (({(=)} four ((—lrour—course err)) CPE credit hours
in professional ethics with specific application to the practice of
public accounting in Washington state; however, for CPE reporting
periods beginning January 1, 2006, and later, during each CPE
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reporting period all CPAs, CPA-Inactive certificateholders, and
resident nonlicensee firm owners are required to complete foux
hours in board approved ethics CPE. In oxder to be approved by the
board, the CPE sponsor must submit documentation agsociated with
the ethics CPE to the board for approval and the sponsor must
obtain written approval from the board. The ethics CPE mugt cover
all of the followina topics, and the ethics CPE must substantially
address only these topics:

(a) Chapter 18.04 RCW and chapter 4-25 WAC. The CPE must
include general level information on the Public Accountancy Act,
rhe board's rules, policies, and the rule-making process.

(b) WAC 4-25-521 How can I contact the board?

(c) WAC 4-25-550 Do I need to notify the boaxd if I change my
addreggs? ‘

(d) WAC 4-25-551 Must I respond to ingquiries from the board?

(e) WAC 4-25-600 Series--EtHics and pronibited practices. The
CPE must include detailed information on each ruie and all related
board policies.

(f) WAC 4-25-800 Serieg--Continuing competency. The CPE must
include detailed information on each rule and =all related board

policies.
‘ (q) WAC 4-25-910 What are the bases for the board to impose
digeipline?

(h) AICPA Code of Conduct: The CPE must include general level
information on the AICPA Code of Conduct.

(i) Variances or key differences between Washington state law
(chapter 18.04 RCW and chapter 4-25 WAC) and the AICPA Code of

Conduct.
{§) Other topics or information as defined by board policy.
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45¥)) CPE requirements ((forremewal following-retirement)) to
renew a retired license or CPA-Inactive certificate:

(a} In order to renew ((ms—a ticemses)) your retired license
you must meet the CPE requirements of subsection (1) (a) of this
section within the thirty-six month period immediately preceding
the date the renewal application is received by the board; however,
the four CPE hours in ethics meeting the requirements of subsection
(3) of this section must be completed within the six-month period
immediately preceding the date vour renewal application was

received by the board.

(b) In order to renew ( (as—a certificatehoelder)) your retired
CPA-Inactive certificate, you must meet the CPE reguirements of
subsection (1) (b) of this section within the six-month peried
immediately preceding the date your renewal application was
received by the board. .

{ (+67) ) (5) CPE requirements for a CPA-Tnactive
certificateholder to either qualify to apply for a license or
return to their previously held status as a licensee: If you hold
2 valid CPA-Inactive certificate and you wish to apply for a
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license or you want to return to your previously held status as a
licensee, you must meet the ((feilfowing)) CPE requirements ( (+
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=reth-t—hours—Tir merteelnricat :':Lib_ict.,t arees) ) of subsection (1) (a)
of this s=ection within the thirty-six month period immediately
preceding the date vour application is received by the beoard.
((+7¥)) (6) Reinstatement of a lapsed, suspended, or revoked
license, certificate,. or registration as resident nonlicensee firm

owner:
(a) If you seek to reinstate a lapsed, suspended, or revoked

licenge, you must satisfy the requirements of subsection (1) {a) of
this section within the ((three—yesr)) thirtv-six month periocd
immediately preceding the date the application for reinstatement
was received by the board; however, the four CPE hours in ethics
meetinag the requirements of subsection (3) of this section must be
completed within the six-month pexriod immediatelv preceding the
date vour application for reinstatement was received by the board.

(b) If you seek to reinstate a lapsed, suspended, or revoked

CPA-Tnactive certificate, or registration as a resident nonlicensee
“firm owner, you must satisfy the requirements of subsection (1) (b)
of this section within the six-month period immediately preceding
the date ((the)) your application for reinstatement was received by
the board. ,

((+8F)) (7) Reciprocity: If you are applying for an initial
Washington state CPA license under the reciprocity provisions of
the act, vou must satisfy the requirements in subsection (1) (a) of
rhis section within the three-year period immediately preceding the
date {(the)) your application was received by the board. For
purposes of initial 1licensure, you do not need to satisfy the
ethice reguirements of subsection (1) (a) of this section.
Thereafter, in order to renew your Washington state license, you
must comply with all the renewal requirements in subsection (1) (a)
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of this section.

((45¥)) (8) CPE walver reguest: In order to renew your
license, CPA-Inactive certificate, or registration as a nonlicensee
firm owner you must complete the required CPE by the end of the CPE
reporting period preceding your renewal unless you can demonstrate
your failure to meet the CPE requirements was due to reasonable

cause. The board may provide limited extensions to the CPE
requirements for reasons of { (4rbividuat)) financial hardship
((iuCludJ'..L.u:j hcaltli, Lu.l.litcu_y oer v.i.L,c, ft.u_t:_i_gu. J.CbiLlCllLC; or—other
regsorable eause) ) . critical illness, or active military
deployment. You must request such an extension in writing on the
form(z) provided by the board. The regquest must include

justification for the request and ((your)) identify the specific
CPE you plan to obtain to correct your CPE deficiency.
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AMENDATORY SECTION (Amending WSR 01-22-036, filed 10/30/01,
effective 12/1/01}

WAC 4-25-831 What are the program standards for CPE? (1)
Qualifying program: A program gualifies as acceptable CPE for
purposes of RCW 18.04.215(5) if it is a formal program of learning
which contributes to the ((growth—im—the)) CPA's professicnal
knowledge and ( (professiensat)) competence ((ofan Hdtviduatr o tire
practice—oftheprofession)). A formal program means:

e The program is at least fifty minutes in length;

® Attendance is recorded; .

® pParticipants sign in to confirm attendance and, if the
program is greater than four credit hours, participants sign out
during the last hour of the program; and _

® Attendees are provided a certificate of completion.

(2) Undergraduate and graduate courses: A graduate or
undergraduate course gualifies for CPE credit if it meets the
standards in subsections (1) and (5) of this section. For both

undergraduate and graduate courses one quarter credit equals 10 CPE
credit hours and one semester credit equals 15 CPE credit hours.

(3) Committee meetings: Generally, CPE credit is not allowed
for attending committee meetings. A meeting qualifies for CPE
credit only if it meets the standards in subsections {1) and (5} of
thig section.

: : a : P 1n 2.1
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potiey—)) CPE credit hours for volunteer service on the board and
its committees and volunteer service on board approved peer review
committees: You may receive up to thirty-two hours of technical
CPE credit each calendar vear for actual time spent on board, board
committee, or board approved peer review commitiee activities.

(5) Subject areas: Prcgrams dealing with the following
general subject areas are acceptable so long as they meet the
gtandards in subgection (1) of this section:

(a) Technical subjects include:

(1) Auditing standards or procedures;

(ii) Compilation and review of financial statements;

(iii) Financial statement preparation and disclosures;

(iv) Attestation standards and procedures;

(v) Projection and forecast standards or procedures;

(vi) Accounting and auditing;

(vii) Management advisory services;

{

{

(

viii) Personal financial planning;
ix) Taxation;
x) Management information services;
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(xi) Budgeting and cost analysis;
(x1i)} Asset management;
(xiii) Professional ethics (other than those programs used to
satisfy the requirements of WAC 4-25-830(3));
(xiv) Specialized areas of industry;
(xxv) Human resgource management;
{(xvi) Economics;
(xvii) Busginess law; _
(xviii) Mathematics, statistics, and guantitative applicaticns
in business;
(xix) Business management and organization;
(xx) CGeneral computer skills, computer software training,
information technology planning and management; and
- (xx%i) Negotiation or dispute resolution courses;
(b) Nontechnical subjects include:
(i) Communication skills;
(ii) Interpersonal management skills;
(1ii) Leadership and persconal development skills;
(iv) Client and public relations;
{(v) Practice development;
{ Motivational and behavioral courses; and
(
I

wvi)
vii) Speed reading and memory building((7+
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EPAs) ) .

Subjects other than those listed above may be acceptable
provided you can demonstrate they contribute to your professional
competence. You are solely responsible for demonstrating that a
particular program is acceptable.

(6) Group programs: You may claim CPE credit for group
programs such as the following so long as the program meets the
standards in subsections (1) and (5) of this section:

(a) Professional education and development programs of
naticnal,  state, and local accounting organizations;

(b) Technical sessions at meetings of national, state, and
local accounting organizations and their chapters;

(¢) FPormal in-firm education programs;

{d) Programs of other organizations (accounting, industrial,
professional, etc.); _

(e) Dinner, Iluncheon, and breakfast meetings which are
structured as formal educatiocnal programs;

(f) Firm meetings for staff and/or wmanagement groups
structured as formal education programs. Portions of such meetings
devoted to communication and application of general professional
policy or procedure may qualify, but portions devoted to firm
administrative, financial and operating matters generally will not
gualify.

(7) CPE credit: CPE credit is allowable only for those
programs taken after the issuance of the CPA ( (vertificeate))
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license. Credit is not allcowed for programs taken to prepare an
applicant for the ethics examination as a reguirement for initial
( (certifreation)) licensure. CPE credit ig given in half-hour
increments only after the first full CPE credit hour has been
earned. A minimum of fifty minutes ((comstitutinmg)) constitutes
one CPE credit hour and, after the first fifty-minute segment has
been earned, twenty-five minutes constitutes one-half CPE credit
hour. For example:

® Twenty-five minutes of continuous instruction counts as zerc
CPE credit hour; '

® Fifty minutes of continuous instruction counts as one CPE
credit hour; and

® Seventy-five minutes of continuous instruction counts as one
and one-half CPE credit hours.

Attendees obtain CPE credit only for time spent in
instruction; no credit is allowed for preparation time.

(8) Self-study programs: Credit for self-study programs is
allowed in the renewal perioed in which you completed the program as
established by the evidence of completion provided by the program
SpONsor. '

(a) Interactive self-study programs: The amcunt of credit
allowed for interactive self-study is that which is recommended by
the program sgponsor on the basis of the average completion time
under appropriate "field tests." In order to claim CPE credit for
interactive self-study programs, vou must obtain evidence of
satisfactory completion of the course from the program sponsoxr.

(b) Noninteractive self-study programs: The amount of credit
allowed for noninteractive self-study is one-half the average
completion time as determined by the program sponsor on the basis
of appropriate "field tests.” To claim CPE c¢redit for
noninteractive self-study programs, you must obtain evidence of
satisfactory completion of the course from the program sponsor.

{9y Imgstructor, discussion leader, or speakexr: If yvou serve
as an instructor, discussion leader or speaker at a program which
meetg the standards in subsections (1) and (5) of this section, the
first time you present the program you may claim CPE credit for
both preparation and presentation time. One hour of credit is
allowed for each fifty minutes of instruction. Additicmally, you
may claim credit for actual preparation time up to two times the
presentation hours. No credit 1s allowed for subsequent
presentations. A maximum of seventy-twoe CPE credit hours are
zllowed for preparation and presentation during each CPE reporting
period.

(10) Published articles, books: You may claim CPE credit for
published articles and boocks, provided they contribute to your

professional competence. Credit for ©preparation of such
publications may be claimed on.a self-declaration basis for up to
thirty hours in a CPE reporting period. In excepticnal

circumstances, yvou may reguest additional credit by submitting the
article(s) or book(s) to the board with an explanation of the
circumstances that justify a greater credit. The amount of credit
awarded for a given publication will be determined by the board.
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{(11) Carry-forward: CPE credit hours you complete during one
period cannot be carried forward to the next period.

(12) Carry-back: As specified in WAC 4-25-830(8), CPE credit
hours you complete during one period can be carried back to the
previous reporting period only after the board has approved your
request to carry back CPE credit hours.

(13) Credential examination: You may not claim CPE credit fox
preparing for or taking a credential examination uniess you
complete a formal review course and receive a certificate of
completion meeting the reguirements of WAC 4-25-833. CPE credit
may not be claimed for CPA examination review courses.

[ 41 OTS5-7492.1



AMENDATORY SECTION {(Amending WSR 03-24-033, filed 11/25/03 R
-effective 12/31/03)

WAC 4-25-910 What are the bases for the board to impose
discipline? RCW 18.04.055, 18.04.295, and 18.04.305 autherize the
board to revoke, suspend, refuse to issue, renew, or reinstate an
individual or firm license, (CPA-Inactive certificate, practice
privilege, or registration as a resident nonlicensee firm owner;
impose a fine not to exceed thirty thousand dollars; recover
investigative and legal costs; impose full restitution to injured
parties; impose remedial sanctions; impose conditions precedent to
renew; or prohibit a nonlicensee from holding an ownership interest
in a licensed firm for the specific acts listed below.

The following are specific examples of prohibited acte that
constitute grounds for discipline under RCW 18.04.295 and
18.04.305. The board does not intend this listing to be all

inclusive.

(1) Fraud or deceit in applying for the CPA examinatiomn,
obtaining a license, registering as_a nonlicensee firm owner,

submitting notification of practice privileges, or in any filings
with the board. -

(2) Fraud or deceit in renewing a license, CPA-Inactive
certificate, registration as a nonlicensee firm owner, or practices
privileges. ‘

(3) Cheating on the CPA exam.

(4) Making a false or misleading statement in support of
another's application to take the CPA examination, application for
a license ((andfor—ertificate)), registration as a nonlicensee
firm owner, submission of notification of practice privileges,
.renewal, or reinstatement.

{ (=%)) (5) Dighonesty, fraud, or negligence while
representing oneself as a CPA, CPA-Inactive certificateholder, CPA
firm, or a nonlicensee firm owner including but not limited to:

(a) Practicing public accounting in Washington state prior to
obtaining a license;

(b) Making misleading, deceptive, or untrue representations;

(c) Engaging in acts of fiscal dishconesty;

(d) Purposefully, knowingly, or negligently failing to file a
report or record, or filing a false report or record, required by
local, state, or federal law;

(e) Unlawfully selling unregistered securities;

(£) Unlawfully acting as an unregistered securities
salesperson or broker-dealer;

(g) Discharging a trustee's duties in a negligent manner or
breaching one's fiduciary duties; or

(h) Withdrawing or liguidating, as fees earned, funds received
by a CPA, CPA firm, or a nonlicensee firm owner from a client as a
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deposit or retainer when the client contests the amount of fees
earned, until such time as the dispute is resolved.

((+43)) (6) The following shalil be prima facie evidence that
a CPA, CPA-Inactive gertificateholder, CPA firm, or a nonlicengee
firm owner has engaged in dishonesty, fraud, or negligence while
representing oneself as a CPA, CPA-Inactive certificateholder, CPA
fixrm, or a nonlicensee firm owner:

(a) An order of a court of competent jurisdiction finding the
CPA, CPA-Inactive certificateholdexr, CPA firm, or the nonlicenegee
firm owner to have committed an act of negligence, fraud, or
dishonesty or other act reflecting adversely on a CPA's, CEA-
Tnactive certificateholder's, CPA firm's, or nonlicensee firm
owner's fitness to represent himself or herself as a CPA, CPA-
Tnactive certificateholder's, CPA firm, or a nonlicensee firm

OWner ;
(b) An order of a federal, state, local or foreign

jurisdiCtion regulatory body, or the PCAOB, finding the CPA, CPA-
Inactive certificateholder, CPA firm, or nonlicensee firm owner to

have committed an act of negligence, fraud, or dishonesty or other

act reflecting adversely o1 a CPA's, CPA-Inactive
certificateholder's, the nonlicensee firm owner's, or CPA firm's
fitness to  represent itgelf as a CPA, a__ CPA-Tnactive

certificateholder, a nonlicensee firm owner, or a CPA firm;

(c) Cancellation, revocation, suspension, or refusal to renew
the right to practice as a CPA, CPA-TInactive certificateholder, or
a nonlicensee firm owner by any other state for any cause other
than failure to pay a fee or to meet the reguirements of continuing
education in the other state; or :

(d) Suspension or revocation of the right to practice before
any state ((or)) agency, federal agency, or the PCAORB.

((5¥)) (7) Any state or federal criminal conviction or
commission of any act constituting a crime under the laws of this
state, or of another state, or of the United States.

((£6)) (8) A conflict of interest such as:

() Self dealing as a trustee, including, but not limited to:

(i) Investing trust funds in entities controlled by or related
to the trustee; .

(ii) Borrowing from trust funds, with or without disclosure;

and

(ii1i) Employing persons related to the trustee or entities in
which the trust has a beneficial interest to provide services to
the trust {unless specifically authorized by the trust creation
document) .

(b) Borrowing funds from a client unless the client is in the
business of making loans of the type obtained by the CPA, CPA-
Inactive certificateholder, CPA firm, or nonlicensee firm owner and
the loan terms are not more favorable than lcans extended to other
persons of similar credit worthiness. ~

((+)) (9) A wviolation of the Public Accountancy Act or
failure to comply with a board rule contained in chapter 4-25 WAC.

{((+8F)) {10) Violation of one or more of the rules of
professional conduct included in chapter 4-25 WAC or concealing
another's violation of the Public Accountancy Act or board rules.
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((+9%)) (11) Failure to cocoperate with the board by failing
to:

(a) Furnish any papers or documents requested or ordered to
produce by the becard;

(b) Furnish in writing a full and complete explanation related
to a complaint as requested by the board;

(c) Respond to an inguiry of the board;

(d) Respond to subpoenas issued by the board, whether or not
the recipient of the subpoena is the accused in the proceeding.

({+38y)) (12) Failure to comply with an order of the board.

({(+x1)) (13) A CPA's, CPA-Inactive certificateholder's, or
nonlicensee firm owner's adjudication as mentally incompetent is
prima facie evidence that the CPA, CPA-Inactive certificatehcldex,
or nonlicensee firm owner lacks the professional competence
required by the rules of professional conduct.

{{+x27)) {(14) Failure of g licensee, CPA-Inactive
certificateholder, or nonlicensee firm owner to notify the board,
on a form and irn the manner prescribed by board policy, within.
thirty days of the issuance of:

(a) A sanction, order, suspension, revocation, or medification.
of a license, certificate, permit or practice rights by the SEC,
PCAOB, IRS, or another state board of accountancy for any cause
other than failure to pay a professional license fee by the due
date or failure to meet the continuing professional education
requirements of another state board of accountancy; oxr

(b) Charges filed by the SEC, IRS, PCAOB, another state board
of accountancy, or a federal or state taxing, insurance or
securities regulatory body that the licensee, CPA-Inactive
certificateholder, or nonlicensee firm owner committed a prohibited
act that would be a violation of board ethical or technical

standards.
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